06 YTBEPKIACHUU
aJIMMUHHUCTPATUBHOTO PErJIAMEHTa IO
MPEAOCTABICHUI0  MYHHIMIAIbHOU
yciyru «CorinacoBaHue pa3MeIleHus
W TpUeMKa B IKCIUTyaTaluio
HECTaIlMOHAPHBIX (BpeMEHHBIX,
MOOUJIBHBIX) OOBEKTOBY

B 1ensx moBBINIEHUS KadecTBa IMPEAOCTABICHUS M JOCTYIMHOCTH PE3YJIbTAaTOB
MPEAOCTABICHUS! MYHULIUMTAIILHONU yciayru «CorjacoBaHHE pa3MEIICHHUS W MpHUEeMKa B
IKCIUIyaTalldi0 HECTAIIMOHAPHBIX (BPEMCHHBIX, MOOWJIBHBIX) OOBEKTOB», a TaKXKe
yCTpaHEHUs OTPaHUYCHUHN JUIS TPEIOCTABIICHHS TOCYAAPCTBEHHBIX M MYHHIIMITAILHBIX
YCIIYT MO TPUHIUITY «OJHOTO OKHa», B COOTBETCTBUH ¢ DenepaqbHBIMU 3aKOHAMH OT
06.10.2003  Ne 131-®3 «OO6 oOmMX  TOPUHIUIIAX  OpPraHU3AUH  MECTHOTO
camoymnpasieHuss B Poccuiickoit ®Depepammm», ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aly MPEAOCTAaBICHUS TOCYJAapPCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT», OT
28.07.2012 Ne 133-®3 «O BHECEHHMH U3MEHEHUN B OTIAEIbHBIE 3aKOHOIATEIbHBIE AKThI
Poccuiickont @enepauuny,

ITOCTAHOBJIAIO:

1. YTBepautTh mpuiiaraeMblii AIMUHUCTPAaTUBHBIA perjameHT «CoriacoBaHue
pa3MelIeHusl U MpUeMKa B SKCIUTyaTallli0 HECTAIIMOHAPHBIX (BPEMEHHBIX, MOOMIIbHBIX)
00BEKTOBY, (Ianee — AIMUHUCTPATUBHBIN PETJIaMEeHT).

2. Cnenuanucty mo MyHHIHMNaTIbHOMY 3eMenbHOMYy KoHTpodio (Llypkxan H.E.)
pa3MecTUTh HACTOSIIEe IOCTAaHOBJIEHUE HA OQPUIMAIBHOM CaiTe aJMUHHUCTpAINH
3aypasibCKOro TOpOACKOTO MOCeIeHH M 00HApOA0BATh HA UH(POPMAIIMOHHBIX CTEHaX.

3. KoHTponp 3a uCHOIHEHHWEM HACTOSIIErO MOCTAHOBIEHUS BO3JOXHUTH Ha
3aMECTUTENSl  TJIaBbl  3aypalIbCKOTO  TOPOJCKOTO  TIOCENEHUsT IO  BOIpocam
KOMMYHAJIbHOTO XO3sIiICTBa, TpaHCcIopTa U cBsi3u BekosmmanHa B.C

3. [Ipu3HaTh yTpaTUBIIUM CHIIy TIOCTAHOBJICHUE aJIMUHUCTPAIIH
3aypanbckoro ropojckoro mocenenus ot 17.05.2016 v Ne 60 «OO6 yTBepkaecHUU
aJIMUHHCTPATUBHOTO pETJIaMEHTAa COTJIaCOBaHME pa3MelIeHWs W TpHeMKa B
AKCIUTyaTallli0 HeCTAllMOHAPHBIX ( BpEMEHHBIX, MOOMIIBHBIX) OO BEKTOBY.

I'nmaBa 3aypanbckoro
TOPOJICKOTO MOCEJIEHUS A.A.ConoBbeB
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YTBEPXJIEH

[TocranoBneHrEM aIMUHUCTPALIUA
3aypaiabCKOro ropoJICKOro moceneHus
oT Ne

AJIMUHUCTPATUBHBIN perjiaMeHT
NpeaoCcTaBJIeHUs MYHMIMNAIBHOU yeayru «CoriacoBanue pasMenieHust 1
NPUEMKA B IKCILIYaTALUI0 HECTALMOHAPHBIX (BPeMEHHBIX, MOOU/IbHBIX)
00BEKTOB»

I. O61mmne moo:keHU s

1. OcHOBHbIMHM MLeNAMH pa3paOOTKM U NPUMEHEHUsS AJMUHUCTPATUBHOIO
peryiameHTa (nanee - PernmameHT) sSBIAIOTCS:

1) moOBBINIEHHE CTENEHH YAOBICTBOPEHHOCTH TMOJydaTeNied MYHHIIUNATbHOMN
ycIyru B 0O0JacTH 3€MeNbHBIX OTHOLIEHUM 3a CYeT TIOBBIIIEHUS KadecTBa
Mpe0CTaBICHHS] MyHULIUIIAJIbHOU YCIIyTH;

2) nossiieHre dPPEKTUBHOCTH ACATEIBHOCTH AJIMHHUCTpAIUU 3aypaibCKOTO
ropojickoro nocenenus (naisee — Anmunuctpanus 3ITI) 3a cuer co3gaHusi CUCTEMbI
KOHTPOJISI 32 HEMOCPEICTBEHHBIMU pe3yibTaTaMU €ro JesTEIbHOCTH CO CTOPOHBI
[IOJIy4aTesed MyHUIUITAIbHOU YCIIyTH;

3) ynopsijoueHrue aIMUHUCTPATUBHBIX poLEeayp (AelcTBH);

4) yctpaHeHue N30bITOYHBIX aJIMUHUCTPATUBHBIX IPOLEAYp (IeHCTBUI);

5) cokparieHre KOJIM4ecTBa JOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEISIMH IS
MPEeIOCTaBICHUS] MYHUIMINAIbHOW YCIyTH, CHI)KEHHE KOJIMYECTBAa B3aMMOJCHCTBUI
3asiBUTEJICH C JOJDKHOCTHBIMM JIMLIAMHM OpraHa, MPEJOCTAaBJISAIOIIEr0 MYHUIUIAIbHYIO
yCIIYry, B TOM YHCJI€ 34 CYET BBIIOJHEHHS OTAEIbHBIX aAMUHUCTPATUBHBIX MPOLIEAYP
(meiicTBuil) Ha  06a3ze  MHOTO(PYHKIMOHAJIBHBIX  IIEHTPOB  MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT U PealM3alyy MPUHIHUIA «OJHOTO OKHa»,
UCIIOJIb30BAHME  MEXBEJOMCTBEHHBIX  COIJIaCOBAaHUW  MpPU  IPEAOCTABICHUHU
MYHUIIMIIAIBHON yciyru 0Oe3 ydacTHsl 3asBUTENs, B TOM YHUCJIE C HCIOJIb30BAaHUEM
UH(GOPMaIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

6) cokpalieHue Cpoka MpeAoCTABICHUS MyHUIIUNIAIBHON YCIYTH, a TaKKE CPOKa
BBIMIOJTHEHUST OTACNBHBIX aJIMUHUCTPATHBHBIX Mpouenyp (AeMcTBUil) B pamkax
IIPEIOCTABIICHHUS] MyHUIIUMIIAJIBbHON yCIIyTH;

7) OTBETCTBEHHOCTh AOJKHOCTHBIX JIMI[ OPIraHOB MECTHOTO CaMOYIIPAaBIICHHS,
NPEIOCTABIISIIONINX MYHULUIAIBHYIO YCIYTY, 3a HECOONIoJeHHE HWMU TpeOOoBaHMIA
pErJIaMEHTOB MPHU BBHITIOJHEHUN aIMUHUCTPATUBHBIX MIPOLEAYD (IeHCTBUI);

8) mpenocTaBieHUE MyHUIUIIAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.

2. Ilpeamerom PernamenTta sBJSIOTCS B3aUMOOTHOLIEHHUSI — IOJIy4aTess
MyHununanpbHon ycinyru, Aamunuctpauuu 3IT1 u MKY «M®L] EmManxenuHcKOro
MYHULUNAIBHOTO pailoHa» (manee - M®II), Bo3HMKarolmUe B IpoOLECCe OKa3aHUs U
(unn) motpebneHus: pe3yIbTaTOB MyHUIIUITATFHOW YCITYTH.

3. PernamenTrom yCTaHaBJIMBAIOTCS o0si3aTeNnbHbIe TpeOoBaHMU4,
o0ecreynBaroe He0OXOAUMBIM ypOBEHb KauecTBa M JOCTYIMHOCTH MYHHUIUIAIbHOU
YCIIyTH B ILIEJIOM, a TAK)K€ Ha Ka)J0M JTalle €€ MPeJA0CTaBICHUs, BKIOYas MOJyuYeHUe
MYHHUIMIAIBHON YCIYI'H, OLEHKY KauecTBa MYHULHMIIAJIbHOW YCIYyTM U PacCMOTpPEHUE
xKayo6 (mpeTeH3uil) moxyyaTesneld MyHUITUIAIBHON YCITyTH.

4. TloTpebureneM MyHUIMIAILHONW yCIYTH SBISIOTCS (pu3nueckue iuna (B TOM
YKCJI€ MHAUBUAYaJIbHbIE IPEANIPUHUMATENN) U FOPUANYECKHE JTULA.



HcnonHuTens  MYHUIMIIATBLHOW  YCIYTH — aIMUHHUCTpAUs  3aypajbCKOTO
ropojackoro moceneHusi: 456591 UYensbunckas ob6nactb, EMaHxenuHckuil pailoH, II.
3aypaibckuii, yi. Tpyna, 8, Ten.:+7(351)38- 4-01-10

Agnpec oduuManbHOrO caiita AJIMHHUCTpaluu 3aypalibCKOTO TOPOACKOTO
nocesieHust B cetn MiaTepHeT: www.zauralsk.ru

MyHununanepHas yciyra mpeoCTaBIIsIeTCs HEMOCPEACTBEHHO CIICIIHATUCTOM I10
3eMENIbHBIM OTHOIICHHUSM aJIMUHUCTPAIMK 3aypajbCKOTO TOPOJCKOTO TOCEIEHUS
(manee Cnermanuct): 456591 UYensOunckass o01acTh, EMamKeTUHCKHE paioH, II.
3aypanbckuii, yin. Tpyna, 8, kabuner 8 Tem.:+7(351)38- 4-01-12

AJipec 2IIeKTPpOHHOM MoYTHI: azgp-zem@mail.ru

5. [lopsaiox nHGOPMUPOBAHUS O MyHULIUTIATBHON yCITyTe

Nudopmanust 0 MyHUIIMTAIBHON yCITyre JOJHKHA:

- pa3MemarbCcsi HEMOCPEICTBEHHO B moMemeHnu Anmunauctpauuu 3[TI Ha
WH(OPMAIIMOHHBIX CTCHJAX, TPEIOCTABIATECS TPHU JIMIYHOM KOHCYJIbTUPOBAHUU
CIICITUATHCTOM,

- JIOBOJMTHCSI JO CBEJCHUS 3aMHTCPECOBAHHBIX JIMI] MYTEM WCIOJIb30BAHUS
CPEIICTB TeNe(POHHOM CBSA3H,

- pacpoCTPaHITHCS nyTeM UCTIOJIb30BAHHUS UH(GOPMAITMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETEH OOIIEero Mmojib30BaHUs, B TOM YHCie 0 ceth MHTepHeT,
3JIEKTPOHHOM CBS3U.

[ToTpeOuTeNM MYHUIIMNIATBLHOW YCIyrH B 00S3aTEILHOM TIOPSIKE JIOJIXKHBI
MH(OPMHUPOBATHCA:

- 0 TIOPSAJIKE U CPOKAX UCTIOJHEHUS MYyHHIIMIIAILHON YCIYTH;

- 00 00s13aTeNbCTBAX MOTPEOUTENS] MYHULIUIIAILHON YCIIYTH;

- 00 yCJIOBMSIX OTKa3a B MPEAOCTABICHUN MYHUIIUIIATBLHOW YCIIYTH.

- 0 IIepeYHe JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS MYHUIIUTIATHHON
YCIIyTH;

- 0 TIOpsIAKE AOCYyAeOHOTo (BHECYA€OHOT0) MOPsaKa 00KaTOBaHUS PEIICHUN U
neiictBuii (0e3neiicTBus) Aqmuauctpanuu 3111

Koncynbranmu u copaBouHass HHQOpMAIMS  JOJKHBI  MPEJOCTABISATHCS
OecryiaTHO B YCTHOW WJIM MHCbMEHHOU (hopMme, a Tak ke MO CpeACTBaM IyOIMYHOTO
UHGOPMUPOBaHMUS.

[Tocne mocTymiaeHus: oT MOTpeOUTENs 3ampoca O MPeAoCTaBIeHUH UHGOpMaIUU
B MUCHbMEHHOW (opme, MaHHBIA 3alpoC HAIMPABISIETCS CIEHUATUCTY IO 3€MEJIbHBIM
OTHONICHHSIM B COOTBETCTBUU ¢ KommeTeHuue. Mudopmaius npenoctaBisieTcss B TOU
xe (opme, 4TO M 3ampoc, €ciaM WHOM Crmocod MOJIy4eHHUS HE YCTAHOBJIEH CaMUM
MOTpeOUTEIEeM.

B ycTHoI#i dhopme nHbOpMaLIHIO O MOPSIAKE U CPOKaX OKa3aHUS MYHHUIIUIATIHLHOU
YCIIyTH, MOTPEOUTENIb MOXET MOJYYUTh Ha JUYHOM mIpueme y Crnenwanucra Wi 10
CpelcTBaM Telae(pOHHON CBS3U.

6. Mudpopmanmst o mMecTe HaXOXKICHUS W Tpaduke padOThl MOApPA3ACICHUA H
MYHHIUTAIBHBIX YUPEKJIEHUH, OTBETCTBEHHBIX 32 IMPEAOCTaBICHHE MYHHIIUIAIbHON
YCIIyTH:

1) crmenuaaucT MO 3eMENbHBIM OTHOIICHHSIM: 456591 UYensOunckas 00JacTh,
Emamxkenunckuii paiion, . 3aypanbckuit, yi. Tpyna, 8, kabuner 8.

JIHu 1 BpeMs mpuema:

- IIOHENIEIILHUK — ATHULA ¢ 8 u. 00 muH. 10 17 9. 00 MUH.;
- 00eICHHBIN TIepepHIB ¢ 12 4.00 muH. 1o 13 4. 00 MuH.
- cy000Ta, BOCKPECEHbBE - BBIXO/IHBIE JTHU.

AJpec 37eKTpOHHOM TOYTHI: aZgp-zem@ mail.ru

Tenedon: +7(351)38- 4-01-12
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[TouroBbIii  aapec [y HampaBlIeHUS  JOKYMEHTOB W OOpallleHHIA:
AjnMuHECTpanus 3aypaibCKoro ropojackoro moceienus: zaur01102011@mail.ru

Anpec oduuManbHOro caiita AJIMHHUCTpaluu 3aypalibCKOTO TOPOACKOTO
nocesieHust B cetn MiaTeprer: www.zauralsk.ru

2) MKY  «MO®L[  EmMaHXeIMHCKOro MYHULUNIAIBHOIO  panioOHay:
456580,Yena0unckas obmnactb, EmamxenuHckuid paiioH, ropon EmaHxenuHCK,
yia.HaitkoBckoro, a.No5.

JIHu 1 BpeMst rpaKIaH 10 BOIPOCaM IPEIOCTABICHHUS] MyHUIIUIIATbHONW YCIIyTH:
MOHENIETIbHUK - HE IPUEMHBIH JIEHb;

BTOPHUK, cpena, naTHuna ¢ 9 4.00 mus. 10 18 4. 00 mMuH.,

yeTBepr ¢ 94.00 muH. 10 20 4.00 MuH.

cy66oTa - ¢ 9 u. 00 mun. 10 13 4.00 MuH.,

BOCKPECEHBE - BBIXOJHOM JEHb.

Tenedon MOI] mis cnpasok: +7(35138)2-20-20.

3) TOCIT MKY M®Il EmanxkenuHCKOro paiioHa B 3aypajlbCKOM TOpPOACKOM
MTOCEJIEHUN

456591, Yensabunckas obnacts, EMaHxenuHCKUN paiioH, 1. 3aypaibCKuid, 2 KBapTal,
4a.

JIHu 1 BpeMst rpakKIaH 1Mo BOIPOcaM MPeIOCTABICHHUS] MyHUIIMTIATbHON YCIIyTH:
MOHEIeJIbHUK — BBIXO/IHOM;

BTOPHUK, cpefia, yeTBepr, natHuna ¢ 9 4.00 muH. 10 18 4. 00 MuH.,

cy66ota — ¢ 9 4. 00 muH. 10 14 4. 00 MuH.

BOCKPECEHBE — BBIXOJIHOM JICHb.

Tenedon MPI] ais cnpasok: + 7 (35138) 4-01-31.

4) B 3JIEKTPOHHOM BUJIE — B MH(DOPMALIMOHHO-TEIEKOMMYHHUKAITMOHHON CETH
HNnrepner:

-Ha oduIraITLHOM caiire MOI] o azpecy:
http://admemr.ru/index.php/strukturnye-podrazdelenija (BBIOpATH
MHOTO(QYHKIIMOHANIBHBIM ~ LIEHTp 10  MPEJOCTaBICHUIO  TOCYJAapCTBEHHBIX U
MYHUIIMIIATIBHBIX YCIIYT);

7. YKOMIUIEKTOBAaHHOCTD CIICIMATUCTAMU U UX KBATU(UKAIIHS:

CriennanucT AOKEeH o0llajjaTh 3HAHUAMU M KBalU(UKAIMe B COOTBETCTBUU C
EnuaeiM TapudHO-KBATM(PUKAITMOHHBIM CIIPAaBOYHUKOM palbOT W mpodeccuil paboumnx,
EaunabiM  kBaM(UKAIIMOHHBIM ~ CIIPAaBOYHHUKOM  JIOJDKHOCTEH  PYKOBOJUTEINEH,
CHELHAIIMCTOB U CIYyKaIlUX.

Hapsigy ¢ cootBercTByromield kBanudukanued U MNpodecCHOHATU3MOM BCE
CHEIUAINUCTHI JOJKHBI 00JIaJaTh BBICOKUMU MOPATbHBIMUA U MOPAITbHO-3CTETUYECKUMU
KauecTBaMHU, YYBCTBOM OTBETCTBEHHOCTH U PYKOBOJICTBOBATHCS B pabOTe MPUHIIUIIAMU
TYMaHHOCTH, CTIPaBEJIMBOCTU, 0OBEKTUBHOCTH U TI0OPOKETATEIILHOCTH.

[Ipn okazaHMM MYHULIMOAIBHOW YCIYyTH CHELHAIHMCTBI JOJDKHBI MPOSIBIATH K
KIIMEHTaM  MaKCHUMaJbHYI0  YYTKOCTb, BEXJIMBOCTh, BHHUMAHHE,  BBIIECPKKY,
MPEeIyCMOTPUTENBHOCTh, TEPIIEHUE, YYUTHIBATh HX (U3MUECKOoe U TCUXHUYECKOe
COCTOSIHHE.

CBeneHuss JMYHOIO  XapakTepa O  3asiBUTENE, CTABIIME HW3BECTHBIMU
creuuanucTaM YIpaBlICHUs TPU OKa3aHUM MYHUIUIAIBHON YCIYyTH, JOJKHBI
COCTaBJIATH MNpodeccuoHanbHy0 TaiiHy. CHenuamucTbl, BUHOBHBIE B pa3riallleHUuu
npodecCHOHANIBbHON  TalHbBI, JODKHBI HECTH  OTBETCTBEHHOCTh B  TOPSJKE,
YCTaHOBJIIEHHOM ['paxxmaHckuMm kojaekcom Poccuiickot  ®@enepanun, Koaexcom
Poccuiickoii @enepaunu 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUAX, 1pPyHOBBIM
KozekcoM Poccuiickon @enepannu, YTolloBHEIM KojiekcoM Pocculickon @enepanni.

II. Cranpgapt npeocTaBiaeHUs] MyHULIUIIAIbHOW YCIIyTH
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8. Hacrosmmuii PermameHnt pacmpocTpaHseTrcss Ha MYHUIMNAIBHYIO YCIYTY
«CornacoBanre pa3MelieHUusT W TpUEMKa B JKCIUTyaTalldi0 HECTAIlMOHAPHBIX
(BpEMEHHBIX, MOOWJIbHBIX) o0BeKTOB» (Hajiee - MyHHULHUIANbHAS yCIyra),
MPEAOCTABIISIEMYIO CHEIUATMCTOM MO 3€MENIbHBIM OTHOIIEHUSM aamuHuctpanuu 3111
(manee - Cenuamucr).

10. B mpenocraBineHnr MyHUIUMIIAIBHON YCIYTM B YacTH IpUEMa JTOKYMEHTOB,
HEOOXOIMMBIX JJIsl MPEJOCTaBIEHUs MyHULIUNIAIbHOU yciyrH, yyactByeT MKY «M®IL]
EMaHXenmHCKOro MyHUIIMIIAIbHOTO PaioOHay.

11. Onucanue pe3yapTara MpeAoCTaBICHUS MyHUITUTIATLHON yCIIyTH:

- COTJIJaCOBAaHUE pa3MEIIeHUs M TMPHUEMKa B JKCIUTyaTallMl0 HECTallMOHAPHBIX
(BpeMEHHBIX, MOOMJIbHBIX) OOBEKTOB;

- BbIJIaua 3asBUTEIIO0 pelIeHUs 00 OTKa3e B MPEJOCTABICHUU MYHHUIIUMATbHOU
YCIIYTH.

12. Cpok npeaocTaBiaeHUs yCIyTu:

Cpox TpeloCTaBICHHS] MYHUIIMIAIHHOM yCIYTH 3asBUTENI0 HE MOXKET
MPEBBIIIATh TPUILATH KaJCHJAPHBIX JIHEW C JdaThl PETUCTpAIldu 3asBICHHUS O
MPEAOCTABICHUN MYHUIIMIAIHHON YCIYTH U MPEJCTABICHUS 3asBUTENIEM HAJJICKAIIUM
o0pazoM OQOpPMIIEHHBIX JTOKYMEHTOB, OOS3aHHOCTH IO TMPEJACTABICHUIO KOTOPBIX
BO3JIOXKEHA  HA  3asABUTENS, NPEAYCMOTPEHHBIX MYHKTOM 14  HacTOSIIEro
AJIMAHHUCTPAaTUBHOTO PETJIaMEHTA.

13. HopmaTuBHBIE TIpPaBOBBIE aKThI, PETIAMEHTUPYIOIIUE MPEIOCTaBICHNE
MYHUIIUTIAIbHON YCTYTH:

1) Koncturynus Poccuiickoit @eneparum;

2) I'paxxnanckuii kogekc Poccuiickoit denepannu;

3) I'pamoctpouTenbHblii Kogekce Poccuiickoit deneparium;

4) 3emenbHbIi Komeke Poccniickoit deneparuu;

5) BroukeTHbIN Kogeke Poccuiickoii;

6) denepanbHbiii 3akoH 0T 25.10.2001 r. Ne 137-®P3 «O BBeacHHH B ACHCTBHE
3eMenbHOro Kojziekca Poccuiickoit @enepauun»;

7) ®enepanbubiii 3akoH oT 06.10.2003 1. No 131-®3 «O06 0O0IMMX TPHUHIIAIAX
OpraHu3aly MECTHOTO camoynpasieHus: B Poccuiickoit @enepaunny;

8) ®dencpanpubiii 3akon ot 13.07.2015 r. Ne 218-®3 «O rocymapcTBEHHOU
pEerucTpanuy HeABUKUMOCTIY;

9) ®ecnepanbublii 3akoH 0T 24.07.2007 1. Ne 221-®3 «O rocyaapCTBEHHOM
KaJlacTpe HEABUKUMOCTIY,

10) ®enepanbubiii 3akoH oT 27 utonst 2010 r. Ne 210-®3 «O6 opraHuzanuu
MPEAOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT»;

11) ®denepanbhsiii 3akoH oT 02.05.2006 1. Ne 59-D3 «O Ilopsinke paccMOTpeHuUs
obparmenuii rpaxaan Poccuiickoit denepanuny;

12) ®enepanbubiii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHAIBbHBIX JAHHBIX»;

13) ®enepanbubiii 3akoH OoT 28.07.2012 Ne 133-®3 «O BHECEHUH U3MEHEHUI B
OTJACJIBHBIE 3aKOHOJATeNbHbIe akThl Poccuiickon @enepaunu B LEISIX YCTPAHEHUS
OTpaHWYEHUN JUIsl MPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUUHUNAIBHBIX YCIYT IO
MPUHIUITY «OJJHOTO OKHA;

14) 3akon Yenssounckoit odmactu ot 13.04.2015 No 154-30 «O 3emeNbHBIX
OTHOLLICHUSIXY;

15) IlocranoBnenue IIpaButensctBa P® ot 29.09.2010 Ne 772 «OG6
yTBepkIeHun  [IpaBun  BKIIFOYGHHS  HECTAIIMOHAPHBIX  TOPTOBBIX  OOBEKTOB,
PACIIOJIOKEHHBIX Ha 3€MEJIbHBIX Yy4YacTKaxX, B 3aHUSAX, CTPOCHUSIX M COOPYKEHHUSX,
HaXOJSIINXCSA B TOCYNAapCTBEHHOW COOCTBEHHOCTH, B CXEMYy pa3MeIIeHUs
HECTalIMOHAPHBIX TOPTOBBIX OOBEKTOBY;
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16) ITocranoBnenue IIpaButenscTBa Yensbunckoit odmactu ot 25.01.2016 Ne 5-
IT «O Ilopsinke pa3pa®OTKM M yTBEPKIAEHHUS OpraHaMH MECTHOI'O CaMOYNpaBJIECHUS
CXEMBI pa3MEIEHUsI HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB HA 3€MEJbHBIX YYacTKax, B
3IaHUSX, CTPOEHUSX, COOPYKECHMSX, HAXOIAUIMXCd B TOCYJApCTBEHHON WM
MYHHUIMIAIBHON COOCTBEHHOCTH

17) YcraB 3aypaibCcKOro TOPOJCKOTO MOCEICHUS;

18) Pemenne CoBera nemyTaToB 3aypajbCKOTO TOPOJCKOTO IMOCEJICHHS  OT
25.11.2015 r. Ne 21 «O mopsiake pa3MenieHns HeCTAIIHOHAPHBIX TOPTOBBIX 00BEKTOB Ha
TEPPUTOPUHU 3aypabCKOT0 TOPOACKOTO MOCETEHUS.

14. UcuepnpiBarominii IepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMU MPABOBBIMH AKTaMHU JJsl MPEJOCTABICHUS MYHULUIAIBHOW YCIIyTH,
CIOCOOBI OJYYEHUS JOKYMEHTOB 3asiBUTEJIEM, B TOM YHCIIE B JIEKTPOHHOU (hopme:

1) 3asBreHne O MPENOCTABICHUM MYHUIMIAIBHON yCIyrd 1o (dopme,
npuBeAeHHON B [lpunoxkenun 1 K aIMUHUCTPATUBHOMY perjaMeHTy (Jajee Takxke —
3asIBJICHUE).

B 3asBneHun yka3pIBaroTCs CleIyrole 00s13aTeaIbHble PEKBU3UTHI U CBEJCHMUS:

a) CBEJICHMsI O 3asiBUTENE: (paMUIIUsL, UMsI, OTYECTBO (IIOCTEHEE — MPU HAIMYUN),
NHH, OI'PH, OI'PHUII, CHUJIC;

0) naHHble O MECTE HAxXOXKJCHHUS 3asBUTENS: aJpec PETUCTPALUHU TIO0 MECTY
KUTEIIbCTBA, TOYTOBBIE PEKBU3UTHI, KOHTAKTHbIE TeNEe(OHBI, aJpeca 3JIEKTPOHHOMN
MOYTHI;

B) XapaKTEepPUCTHKA HECTAIlMOHAPHOI'O TOProBOro oObekTa (B TOM YHCIIE ICKHU3
HECTAIMOHAPHOTO TOPTOBOT0 00BEKTA);

T') IepeYeHb U KOJUYECTBO MPHIIOKEHHBIX K 3asBJICHUIO JJOKYMEHTOB;

n) crnoco®0 BbIOAYM MM HaMpaBieHHWs  pe3yjbTaTa  IPEIOCTABJICHUS
MYHULUIIAJIBbHON yCIIyTH;

€) JlaTa MoJIauM 3asiBJICHUS;

1) MOJMKCH JIMLIA, TOJIABIIET0 3asBICHUE.

2) Konus AoKyMeHTa, yJIOCTOBEPSAIOIIETO JIMYHOCTh 3asBUTENS WIM JIOKYMEHT
€ro 3aMEHSOIINIA;

3) HOBEpPEHHOCTh M €€ KOIHWs, B ClIy4ae €ClIM TpaXJaHUH JEHUCTBYET 4Yepe3
IIPEACTaBUTEIIS;

4) npuka3 0 Ha3HAYEHUH Ha JOJDKHOCTbh WJIM MHOW JTOKYMEHT B COOTBETCTBUU C
3aKOHOM, HWHBIMA I[PAaBOBbIMU aKTaMHM M YUYPEIUTEIbHBIMU  JIOKYMEHTaMHU
MOJITBEPKIAIOIIMMHU TIPaBO BBICTYNaTh OT MMEHHU JHUIla 0e3 IOBEPEeHHOCTH, B CIyyae
€CJIM 32 MyHUIIUTIATBHON yCIIyroi oOpaiaercs IopuaniecKoe JIHIIO.

[lopsmok mpencraBieHuss [OOKYMEHTOB, uX mnepedyeHb B  MKY «MO®I]
EMaH)XenuHCKOro  MyHUIMIIAJBHOTO  pailOHa»  YCTaHOBIEHbl  pasneiaom IV
aJMUHUCTPATUBHOIO PErIaMEHTA.

15. JlokyMeHTbI, HeOOXOIUMBIE UIS MPEIOCTABICHUS MYHHUIIUIAIBLHOW yCIyTH,
yKazaHHble B MyHKTe 14 Hactosmero PermamenTa, IOMKHBI TPEICTABISATHCA B
Anmvunuctpanuio 3T win MKY «MO®IL EMaHXeIMHCKOro MyHUILIMIIAILHOTO paiioHay
JIUYHO.

JIOKyMEHTBI, HEOOXOIUMBIC JIsi TMPEAOCTABICHUS MYHUIIUMIAIBHOW YCIyTH,
MOTYT HalpaBJsAThbCS MO MoyTe. B 3TOM cilydae KOMHMHM JOKYMEHTOB, HAIIPaBJIsSEMbIX 10
mouTe, JOJDKHBI OBITh HOTapuUadbHO 3aBepeHbl. [Ipu 3TOM 1HEM mpuema 3asBIICHUS C
JOKyMEHTaMU SBJISIETCS JaTa, YyKa3aHHas B I[IOYTOBOM IITEMIIENIE MecTa HX
OTHPABJICHUS.

JIOKyMEHTBI, HEOOXOMMbIC UIsl TIPEIOCTABICHUS MYHUIIUINIATBLHOW YCIYTH, HE
JNOJKHBI ~ COAEpKaTh MOMYUCTKH, NPUIUCKH, 3aYEPKHYThIE CJIOBa U  HHbBIC
HEOTrOBOPEHHBIE UCIPABIIEHUS, UMETh CEPhE3HbIE MOBPEKACHUS, HATMYUE KOTOPBIX HE
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MO3BOJISIET OJIHO3HAYHO HCTOJIKOBaTh WX COJEp)KaHUE, IODKHBI OBITh HAIMCAHBI
paz0opurBO, 0€3 COKpAIEHU WIIU UCTIOTHEHBI KapaHIalioM;

3asBUTENIb MOXKET HANpPaBUTh 3asBJICHUE B (POpME AFJIEKTPOHHOTO JIOKYMEHTA.
[Ipu sTom 3asiBUTENtO B TeueHuWe 3 pabouux AHEH coolmaercs mo TenedoHy HiIu
HapaBISETCS DJIEKTPOHHOE COOOIIEHHE O JaTe MpueMa M TepedyHe JOKYMEHTOB,
KOTOpBIE TpeicTaBieHbl. J[aToil mpuema 3asBICHUS CUYHTACTCS JaTa MOCTYTUICHHS
3asBJICHUS CO BCEMH HEOOXOIMMBIMH TOKYMEHTAMHU.

16. JlokyMeHTbI, HeOOXOIUMbIC B COOTBETCTBUU C HOPMATHBHBIMU TPABOBHIMHU
aKTaM{d I TPEIOCTABJICHHUS MYHUIIUNAIBHOW YCIyTH, KOTOPBIC HAXOIATCS B
pacToOpsHKEHUH TOCYNApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS H
WHBIX OpPraHOB, YYAaCTBYIOIIMX B  TPEJOCTaBICHUU TOCYJAapCTBEHHBIX  WJIU
MYHHITUTIATBHBIX YCIIYT, H KOTOPBIC 3asBUTEIH BIIPABE MPEICTABUTS:

- KOIUSI CBUJETEIHCTBA O TOCYNAPCTBEHHOW PETUCTpaliuil (PU3NIECKOTO JUIA B
Ka4ecTBe WHIMBUIYaTBEHOTO pePUHUMATEIIS (st WHIUBUIYTbHBIX
npeanpuHUMaTeneii), KOmHus CBUACTEIBCTBA O TOCYJAPCTBEHHOW PETHCTpAINH
IOPUINYECKOT0 JiMia (I IOPUAMYECKUX JIMI) WM BBIMCKA W3 EIUHOTO
TOCYJITapCTBEHHOTO peecTpa IOPUAMYECKUX JIMIl WM BBIMUCKY W3  €IWHOTO
TOCYJTapCTBEHHOTO peecTpa  MHAWBUAYAIbHBIX TpEANpPUHUMATENE, SBISIOMIEMCS
3asBUTEJICM;

- TIOKYMEHTBI TCPPUTOPHUATHHOTO IJIAHUPOBAHHS,

- IpaBHJIa 3€MJICTIONIb30BAaHUS U 3aCTPOUKH;

- POEKT TUIAHUPOBKHU TEPPUTOPUH;

- 3eMJICYCTPOUTEIbHAS JTOKYMEHTAIHS.

17. 3anpemutaercs TpeOOBaTh OT 3asIBUTEIIA:

NPEJICTABICHUSI JOKYMEHTOB M HMH(pOPMALMU WM OCYUIECTBJICHHS ACUCTBUIA,
NpEJICTAaBJICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMHU
IPaBOBBIMU AaKTaMH, PETYJUPYIOIIMMUA OTHOLIEHUS, BO3HUKAIOIIME B CBS3U C
IPEI0OCTABICHUEM MYHUIIMTIAIBHON YCIIyTH;

NPEJICTABICHUSI JOKYMEHTOB M WH(GOpPMallUU, KOTOpblE B COOTBETCTBUHU C
HOPMAaTUBHBIMU TIPaBOBbIMU akTamu Poccuiickoit ®eznepanuu, HOPMaTUBHBIMU
IpaBOBBIMU aKkTaMu cyObekToB Poccuiickoit ®enepanvu ¥ MyHHUIUTAIbHBIMU
IIPaBOBBIMU aKTaMH HaXOMSTCS B PACIOPSHKEHUH TOCYJApCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJeHUs U (WJIK) MOABEAOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM U
OpraHaM MECTHOTO CaMOYTpaBJIEHUS OpTraHU3alMi, YYaCTBYIONIMX B MPEIOCTaBICHUU
MYHUIIMITAIBHON YCIyTH.

18. OcHoBaHusMH [aJisi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JIJIsi
MPEIOCTABICHHS] MYHULIUIIAILHOU YCITYTH, SIBJISIOTCS:

- 3asBJICHUE IOJAHO JIUIIOM, HE YMOJHOMOYEHHBIM Ha OCYIIECTBIECHUE TaKHX
JIEUCTBUM;

- B 3aABJICHUM HE YKa3aHbl o00s3aTelbHbIE PEKBU3UTHI U  CBEICHUS,
MpeIyCMOTPEHHBIC MyHKTOM 14 AJIMHUHUCTPATUBHOTO PETIIAMEHTA;

- TEKCTBl TPEJCTaBICHHBIX JIOKYMEHTOB HaIlMUCaHbl HEpa30Op4YMBO, HE
TIOJIHOCTHIO MJTH MCTIOTHEHBI KapaH/IaIioMm;

- TIPEJICTABIICHHBIC JOKYMEHTBI COJIEPKAT MOJYUCTKH, TMPHUITHCKHU, 3aU4€PKHYTHIE
CJIOBa M WHBIE HEOTOBOPEHHBIC HCIPABJICHUS, HMEIOT CEPhE3HbIE MOBPEKICHUS,
HaJIM4YMe KOTOPBIX HE TIO3BOJIIET OJHO3HAYHO HCTOJIKOBATh UX COJICPIKAHMUE;

- KOMMH JOKYMEHTOB, HallpaBJCHHBIC 3asSBUTEIEM MO TMOYTE, HE YJOCTOBEPEHBI
HOTAapUAIBHO;

- B KOMIUJIEKTE JIOKyMEHTOB IMPEICTABIICHHBIX 3asSBUTEIIEM MPUCYTCTBYIOT HE BCE
JOKYMEHTBI, KOTOpbIE 3asBUTEIb 00s3aH MPENOCTAaBUTh CAMOCTOSATEIHHO B
COOTBETCTBUU C TIEPEYHEM, YKA3aHHOM B TI. 15 HACTOSIIIIETO perjiaMeHTa.



19. [IpuocranoBnenue MpeAOCTaBICHUS MYHULUIATbHON yCIIyTH
MPEyCMOTPEHO B CIEAYIOIIUX CIydasiX:

Hamnune y apenpmaropa 3a0/DKEHHOCTHM O apeHAHOM IUlaTe€é W MEHH — JI0
MOMEHTa TIOTAllleHHs] 3aJ0JDKEHHOCTH, HO He Oonee 30 KaJeHOapHBIX JHEW.
Anvunuctpanust 3I'TI yBemomisier 3asBuTeNsl O NPOJUICHUM HA YyKa3aHHBIM CPOK
paccMOTpeHusl 3ampoca, MO0 HCTEYEHWH KOTOPOTO B MPEIOCTABICHUU YCIYTH MOMKET
OBITH OTKa3aHo.

OTtcyTcTBHE corjiacusi 3ajlorojepkarens (MpyU HaATIWYUW 3ajiora (MIOTEKH) Ha
y4acTOK) - JO MOMEHTa MpeAOoCTaBjeHUsl coriacusi, HO He Oosnee 30 KameHIaApHBIX
nHer. Anmunuctpanus 3I'TI yBenoMiaeT 3asgBUTENs O MPOUIEHUNA HA YKa3aHHBIA CPOK
paccMOTpeHus 3ampoca, MO0 HCTEYEHWH KOTOPOTO B MPEIOCTABICHUU YCIYTH MOMKET
OBITH OTKa3aHoO.

20. OcHoBaHWSAMH JUISI OTKa3a B MPEIOCTABICHHH MYHHIIMITAILHOW YCIyTH
SIBJISTFOTCSL:

1) pa3MmerneHrne HECTallMOHAPHOTO TOPTOBOr0 OOBEKTa B MECTE, yKa3aHHOM B
3asBJICHUH, Pa3MEILEHUE B KOTOPOM HE JIOMYCKaeTCsl B COOTBETCTBUU C TPEOOBAHUSIMHU
3eMEJIbHOTO 3aKOHOJATENhCTBA, 3aKOHOJATEIhCTBA O 3allUTe MpaB MOTpeduTene,
3aKOHOJATENbCTBA B 00JacTH  OOECNeYeHUss CaHUTAPHO-AIHUIECMHUOIOTHIECKOTO
Onaromofilyuusi  HAacEJICHWs, 3aKOHOJATEeNhCTBA O  MOXKApHOW  OE30MacHOCTH,
3aKOHOJIATeNIbCTBA O OE30MaCHOCTH JIOPOXKHOTO JIBIDKCHMS, 3aKOHOJATENIhCTBa B
o0nacTH  OXpaHbl OKpYXalolled Ccpelbl, B HMHBIX CIydasX, OMNPEeACIEHHBIX
3akoHoAaTenbCcTBOM Poccuiickonn denepannu, B TOM YUCIE B CBSI3U C JIOCTHKECHUEM
HOPMAaTUBOB MHWHUMAJIBHOW OOECIEUEHHOCTH HACEJICHHS IUIOMIaJbl0 TOPTOBBIX
00BCKTOB;

2) OTCYTCTBHE HEHUCIOJb3YEMbIX 3EMEJbHBIX YYAaCTKOB, HAXOMAIIUXCS B
MYHHIIMIIAIBHOM COOCTBEHHOCTH, a TaKXe YCTAHOBJIEHHBIE 3aKOHOJATEIhCTBOM
Poccuiickoit denepanun orpaHUYCHHS B UX 000pOTE;

3) 3eMenbHBIA  y4yaCTOK, Ha  KOTOPOM  TMpeajaraercsi  pa3MeCTHUTb
HECTaIlMOHAPHBIA TOPrOBBIA 0OBEKT, HAXOUTCS B YACTHOM COOCTBEHHOCTH;

4) Hanu4Ke B MPEJCTABICHHBIX IOKYMEHTaX HEJOCTOBEPHON MH(POpMALIUK;

5) He ycCTpaHEHHE MpPUYMH IPUOCTAHOBKM, YKa3aHHbIX B M.19 Hacrosmiero
periiaMenTa;

ITocne ycTpaHneHus: OCHOBAaHMI JJi OTKa3a B MPEIOCTABICHUH MYHUIUIIAIbHON
YCIYTH B CIy4dasX, NPEIyCMOTPEHHBIX HACTOSIIMM ITYHKTOM, 3asBHUTENIb BIIPABE
00paTUTHCS TOBTOPHO 32 MOJYYCHHEM MYHUIIUTIATBHONU YCITYTH.

21. Ycayru, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH U OO0S3aTCIbHBIMH IS
MPEAOCTABICHUSI MYHULUIAIBHON YCIyrM, B TOM 4YHCJIE CBEIEHUA O JOKYMEHTE
(moxymeHTax), BbIJaBaeMOM (BBIIABAaEMbIX) OpraHU3alUSIMH, YYaCTBYIOIIUMHU B
MPEAOCTABICHUM MYHULUNAIBHON YCIYTH, aJMUHUCTPATUBHBIM pErIAMEHTOM HE
MIPEAYCMOTPEHBI.

22. MyHununa€bHas ycinyra mpeIocTaBisieTcst 0eCIuiaTHoO.

23. MaxkcuManbHBIA CPOK OXHUIAHHWS B OUYEpPEAM MPHU TMojaye 3asBICHUS O
MPEAOCTABICHUN MyHUIIMIIAJIBbHON yCIIYT'H COCTaBIsIeT 15 MUHYT.

24. TpeboBaHMS K IIOMEIICHUSIM

[Tomemenus MODIl, npegHazHaueHHbIE Ui pabOTHl C  3asIBUTEISIMH,
pacronaraercsi Ha HIJKHUX JTaXaX 3[1aHus U UMeeT OTAeNbHbI Bxoj. IlomemieHue
000pyI0BaHO HMH(POPMAIIMOHHOW TaOMWUYKOH (BBIBECKOH), coOJEp)Kalle T0JIHOE
HanMmeHoBaHue M®II, a Taxke nHpOpMaIIO 0 pesxkume padboTsl MDII,

Bxon B momemienne M®L u BbIX0J U3 HEr0o 000pyAyeTCsl COOTBETCTBYIOIIUMU
yKa3aTeasiMU, a TakKe JIECTHULIAMHU C MOPYYHSIMHU U MaHAyCaMH JJi TepeIBHKEHUS
JNETCKUX U MHBAJIHUIHBIX KOJISICOK.



Ha rteppuropun, npuieraromeid k mecropacnonoxenutro MOL[, mecra s
MapKOBKU aBTOTPAHCIIOPTHBIX CPEACTB.

B nomenienun cextopa A HHGOPMHUPOBAHUS, OKUIAAHUS U IPUEMA I'PaX/IaH.

25. Hnadopmamms o TOpsAAKE NPEIOCTABICHHUS MYHHUIUNAIBHOW YCIyTH
MOKET OBITh MPENOCTABJIECHA 3aBUTEIISIM:

HenocpeacTBeHHO CrenuanicToM aJMUHHUCTPaluU 3aypaibCKOro TOPOJCKOro
MIOCEJICHUS;

HEMoCpeACTBEHHO B mnomemeHusx MOI[ nHa uHPOPMAIMOHHBIX CTEHAAX, B
pa3naToyHblX HMHGOPMALMOHHBIX Marepuanax (Opomtopbl, OYKJIETHI, JUCTOBKH,
MaMSTKH), IPU JIMYHOM KOHCYJIbTUPOBaHUU criennanuctom MOL;

C MCTOJb30BAHUEM CPEICTB TeIE(HOHHOU CBSI3U;

C HCIIOJIb30BaHUEM HH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETel 0011ero
M0JIb30BaHMsI, B TOM 4Hciie ceTH MIHTepHeT;

M0 TMHUCbMEHHOMY  OOpalleHHI0 TpaxJaH U  IOpPUIMYECKUX  JIUI B
M®Il/anmuHUCTpaIuio;

B CpEICTBAaX MAaccoBOW HH(popManuu: MyOJUMKAllMM B Traserax, >KypHalax,
BBICTYIIJICHUS IO PaJKo, HA TeJIEBUJICHUY;

MyTeM U3JIaHUsI TeYaTHBIX HH(GOPMAIIMOHHBIX MaTepuaioB (Opoiiop, OyKIETOB,
JUCTOBOK H T.1.);

yTEeM U3TOTOBJICHUS U pa3MelleHus] OaHHEPOB.

OcCHOBHBIMU TPEOOBAHUSIMH K HH()OPMHUPOBAHUIO 3asIBUTENEH O MPEOCTaBICHUN
MYHHUIMTAIBHON YCITyTH SBIISIOTCS:

JOCTOBEPHOCTh  MpeAocTaBisieMoil  uHpopmanuu 00  aJIMUHUCTPATHUBHBIX
npoueaypax;

YETKOCTh B MU3JI0KEHUHU HH(POpMAIUU 00 aAMUHUCTPATUBHBIX MPOIIETypPax;

HATJSTHOCTh (OpM TpelocTaBiIsieMOd HHpOpMauu 00 aJMHUHHCTPATUBHBIX
npoueaypax;

yA00CTBO M JOCTYIMHOCTb MOJy4eHUs HUHPOpMaluu 00 aJMUHUCTPATHUBHBIX
npoueaypax;

OMEpPaTUBHOCTh  MpeAocTaBlieHuss uHpopmanmuu 00  aJIMHUHUCTPATHUBHBIX
nporeaypax.

26. B mnomemenun MOIl/anmMuHucTpaniun ¥ Ha OQUIMAILHOM CaiTe
aJIMUHHUCTpAIUU 3aypaIbCKOTO TOPOJCKOTO MOceNeHusl, Ha HH(OPMAIIMOHHBIX CTEHAAaX
Y UHBIX UCTOYHUKAX MH()OPMHUPOBAHUS, COACPKAIIMX AKTYaIbHYIO U UCUEPIBIBAIOIIY IO
uHPOpMaIII0, HEOOXOIUMYIO IS MOMYYEHUSI MYHUIIMIAIBHBIX YCIYT, pa3Melaercs
cienyromiasi HHpopMaIusi:

nepeueHb MyHUIIMNAIBHBIX YCIYT, penocTaBisieMbix B M®Ll/anmunucTpanuu,
OpraHax U OpraHH3aIUsaX, YIaCTBYIOIIUX B MPEIOCTABICHUN TAKUX YCIYT;

CPOKH TMPEAOCTABICHUS MYHUIIUIIATBHBIX YCIYT;

0 TIEPEYHSIX JOKYMEHTOB, HEOOXOIUMBIX JUIS TOJTYUYEHUSI MYHUITUTIATBHBIX yCIyT
1 TpeOOBaHUS, MPEIBIBISIEMBIC K 3TUM JJOKYMEHTAM;

OCHOBaHHS JUIsI OTKa3a B PACCMOTPEHHMM 3asiBICHHUS O TIPEIOCTABJICHUU
MYHHUIMIAIBHON YCIYyTH;

HOPSIIOK  TOJTyYeHUs] KOHCYJbTallMi, WH(OPMUPOBAHUS O XOJA€ OKa3zaHUs
MYHHUIMIAIBHON YCIYyTH;

uHpoOpMalMsg O JONOJHHUTEIbHBIX (COMYTCTBYIONIMX) yCIyrax, a Takxke 00
ycinyrax, HEOOXOIMMBIX M 00s3aTelbHBIX Ui MPEJOCTaBICHHUS T'OCYNAapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIIYT, pa3Mepax U MOPsAJIKE UX OIJIaThl;

TEKCT AJMUHHUCTPATUBHOI'O PErJaMEHTa C MPUIOKEHUSAMHU (TIOJHAs BEpCUs Ha
ounmanpHOM caiite: Www.zauralsk.ru;

pexuM paboThl, aapec, rpaduk padoTsl cnennaniuctoB MOLl/anmuancTpannu;
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MOPSZIOK OO’KaJoBaHMs AeWCTBUI (0e31eiCTBHI), a TaKKe pElIeHUl OpraHoB,
MIPEAOCTABIISIIOIINX TOCYJAapCTBEHHBIE YCIYI'M, W OpPraHoB, IPEJOCTaBJISAIOMINX
MYHUIMIAIbHBIE  YCIYTHM, TOCYJApCTBEHHbIX UM  MYHULMIAIBHBIX  CIYy’KallUX,
MHOT0(yHKIIMOHAJIbHBIX LIEHTPOB, paboTHUKOB M®DL];

uHpopMaMs O MPEeTyCMOTPEHHOM 3aKOHOAATEIbCTBOM P® OTBETCTBEHHOCTH
JNOJDKHOCTHBIX  JIMII  OpPraHOB, IPENOCTABIIIOIINX  TIOCYJAapCTBEHHBIE  YCIYTH,
JOJKHOCTHBIX JIML OPTraHOB, MPEIOCTABIISIONINX MYHULIUIIAIbHBIE YCIYTH, pAOOTHUKOB
M®II 3a HapymieHHEe MOPsAKa MPEIOCTABICHUS I'OCYIaPCTBEHHBIX U MYHHUIMIIAIbHBIX
yeayr,

uHpopMalMsl O TMOPSAKE BO3MEIICHUS Bpena, NPUYMHEHHOTO 3asiBUTENIO B
pe3yabpTaTe HEHAJJIeKAIIero WCMOoJHeHUus Jubo HeucnomHeHuss MOIL[ wnm  ero
COTPYJIHUKAMH 00s3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOIATENIECTBOM PD;

npyras uHpopmanus, Heo0Xoaumas AJis MOJIy4eHHUs] MyHULUIIAIbHOW YCIIyTH.

27. Iloka3arensiMHu KaueCTBa MyHULIUITAIIBHOW YCIIYTH SIBJISTFOTCS:

- TOYHOCTh MPEIOCTABICHHSI MyHULIUNIAIbHON YCITyTH;

- mpodeccroHalbHAsI TIOJITOTOBKA criennanucToB Aaqmunuctpanuu 31711,

- BBICOKAs KyJIbTypa OOCITyKUBaHUS 3asIBUTENCH;

- CcTporoe co0JII0/IeHUE CPOKOB MPETOCTABICHUS MYHUIIUIIATBHON YCIYyTH;

- MHUHHUMAJIbHOE KOJIMYECTBO OOpalleHuil 3asBUTENsl 3a MPEJOCTaBICHUEM
YCIIyTH.

28. IlepeueHpb K1accOB CPEACTB AIAEKTPOHHOM MOANNUCH, KOTOPBIE JOMYCKAKOTCS K
WCIIOJIb30BAHUIO TpPU  OOpalieHUuH 3a TOJyYE€HHEM MYHUUUINAIbHOW YCIyTH,
OKa3bIBa€MOM C MPUMEHEHUEM YCWJICHHOW KBaIU(pUIUPOBAHHON 3JEKTPOHHOMN
MOANKNCH,  OIpEAENsIeTCs Ha  OCHOBAaHMM  YTBEPKAAEMOM  YIOJIHOMOYEHHBIM
(denepaabHBIM OPraHOM HCIIOJHUTENBHOM BiacTH Mo corjacoBanuto ¢ denepanbHoit
cmy0oit  Oe3omacHocTH Poccuiickort ®enepanuu  MoAenu yrpo3 0e30MmacHOCTH
uHbopMallud B HMHPOPMAIMOHHOW CHCTEME, HCHOJIb3yeMOM B 1eJIX Mpuema
oOpallleHni 3a MOJIy4YeHHEM MYHHIMIAIbHON YCIyrd U (WJIM) MpPeaoCTaBIICHUs TaKOH
YCIIyTH.

TpeGoBaHus K ANEKTPOHHBIM TIOKYMEHTaM U 3JIEKTPOHHBIM KOMHUSAM JJOKYMEHTOB,
npeaocraBisieMbiM uepes [loptan (gosuslugi.ru):

1) pasmep oamnoro (aiina, mpegocrasisieMoro uepe3 Ilopran, comepskaiiero
ANEKTPOHHBIA TOKYMEHT WJIM JJIEKTPOHHYIO KOIHMIO JOKYMEHTA, HE JTOJKEH MPEBBIIIATh
10 MO;

2) yepe3 IlopTan gomyckaercss MpenoCTaBiIsATh (Gaiiibl Cleayromux (HopMaToB:
docx, doc, rtf, txt, pdf, xlIs, xIsx, xml, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenoctaBnenue ¢aioB, uMerOmMX (GopMaThl OTIUYHBIX OT YKa3aHHBIX, HeE
JIOITYCKaeTCs;

3) nokymenTtsl B popmare Adobe PDF nomxHBI OBITH OTCKAaHUPOBAHBI B YEPHO-
O6emoM nuOO cepoM IBETE, OOECIEeUMBAIOIIEM COXpaHEHHE BCEX AayTEHTUYHBIX
MPU3HAKOB MOJJIMHHOCTH (KadecTBO - He MeHee 200 Todek Ha MJi0M), a MUMEHHO:
rpaduueckoit MOMUCH JIMIIA, TIeYaTH, YTIOBOrO IITaMIa OJaHKa (€ciid MPUEeMIIEMO), a
TaK)X€ PEKBU3UTOB JIOKyMEHTA;

4) KaX[Iplii OTAENBHBIN JTOKYMEHT JOJDKEH OBITh OTCKAaHHWPOBAH M 3arpy’keH B
CHUCTEMY ITOJ]a4M JOKYMEHTOB B BHJE OT/AeNbHOTO (aiina. KomnuecTBo ¢aiiinoB J0IKHO
COOTBETCTBOBAaTh KOJMYECTBY JOKYMEHTOB, IIpeacrasisieMblx uepe3 [lopram, a
HauMEHOBaHUE (aMIOB JOJKHO TMO3BOJIATH HMJIAEHTU(PHUIMPOBATH JOKYMEHT H
KOJIMYECTBO CTPAHHUIL B JOKYMEHTE;

5) aiinsl, npenocTaBnsgemblie yepes [lopTain, He HOIKHBI COEpKaTh BUPYCOB U
BPEJOHOCHBIX IPOrpaMM;



6) 2JIEKTPOHHBIE TOKYMEHTHI JOJHKHBI OBITH MOANMCAHBI AIEKTPOHHOM MOAIUCHIO
B cooTBeTcTBUHM cO caenytomumu [locranoBnenusimu IlpaButensctBa Pocculickoit
denepanuu:

- «O BHUJax 3JEKTPOHHOM MOJNUCH, HUCIOIb30BAHUE KOTOPBIX JOIYCKAETCS MPHU
oOpallleHnH 3a IMOJIy4eHHMEM TOCYJAapCTBEHHBIX W MYHULHMIAJIBHBIX yciyr» (OT
25.06.2012 Ne 634);

- «OO0 HCIONb30BaHUU IMPOCTOM ANEKTPOHHOW MOJANUCH TpPH OKa3aHUU
rOCYJAapCTBEHHBIX U MyHHUIMIAIBHBIX yeiryr» (oT 25.01.2013 Ne 33);

- «O0 yTtBepxknenuu [IpaBuin KcCronb30BaHUS YCUIEHHOW KBaIU(pUIMPOBAHHON
ANEKTPOHHOW MOANMCH TpHU OOpallleHuu 3a TMOJIYyYEHHUEM TOCYJapCTBEHHBIX U
MYHHUIMNAIbHBIX YCIYT M O BHeceHMM u3MeHeHuss B [lpaBuna paspaboTku u
YTBEPKIACHUS AIMUHUCTPATUBHBIX PETJIaMEHTOB IPEAOCTABICHUS TOCYAAPCTBEHHBIX
yeryr» (ot 25.08.2012 Ne 852).

II1. CocTaB, moc/1e10BaTEJIbHOCTH U CPOKHU BBHINIOJHEHUS
aIMUHUCTPATHBHBIX NIpoLeayp (AeldCcTBHIi), TPEOOBAHUS K MOPAAKY UX
BBITIOJIHEHHSI, B TOM YHCJIe 0COOCHHOCTH BBINOJTHEHUS A/IMUHUCTPATHBHBIX
npoueayp (AeMcTBuil) B 3JIeKTPOHHOM opme

29. IlpepocraBiieHHME MYHULMOAIBHOW YCIYTM BKIIOYAET  CIEAYIOIIUE
aIMUHHUCTPATUBHBIE TPOLIETYPHI:

1) mpueM u perucTpainus TOKyMEHTOB, HEOOXOAMMBIX sl MPEIOCTaBICHUS
MYHULUIIAJIBbHON yCIIyTH;

2) ¢dopMupoBaHUE M HAIpPaBIIEHWE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpPraHbI
rOCYJapCTBEHHON BJIACTH, OpraHbl MECTHOIO CaMOYIIPABJICHHS U IOJABEIOMCTBEHHBIE
TUM OpraHaM OpraHu3alliud B Cily4ae, €Cld OIpe/AesieHHble JOKYMEHTHl He ObLIU
IIPEICTABJIEHBI 3aBUTEIIEM CAMOCTOSTEIBHO;

3) noarotoBka Aamunuctpanueit 3I'T1 cornacoBanus aubo pemieHust 00 0TKase B
IIPEIOCTABICHUH YCIYTH;

4) yBe1OMJIEHUE U BblJa4ya pe3yJibTaTa YCIyTH 3asiBUTEIIO.

[Topsnok mpencraBiaeHuss MyHUIUNauabHOM  ycayru B MKY  «M®I]
EMaHXenuHCKOro  MYHMIIMIAIBHOTO  pailOoHa»  yCTaHOBJEH  pazgenom IV
aJMUHUCTPATUBHOI'O PErJIaMEHTA.

30. OcHoBaHueM J[uisl Hadajla aJIMUHHUCTPATUBHON NPOLEAYpbl «IPHUEM U
perucTpanus JOKyMEHTOB» SIBJIIETCS MOCTYIJICHUE 3asIBJICHUS.

JIuio, OTBETCTBEHHOE 3a BBINOJIHEHUE aJMUHUCTPATUBHON MpoLEnyphl, -
cienmanuct AnvmuHuctpauuu  3ITI, ocymecTBistomUi mnpueM 3asBJICHUN Ha
MPEAOCTABICHUE MYHUIMIAJIbHON YCIyrd, KOTOpPBIA B paMKax aJIMHUHHCTPATHUBHOMN
MPOLIEAYPhl BBINOJHSAET CIEIYIOUIUE IMOCIEAOBATEIbHbBIE ACHCTBUS: PETUCTPUPYET B
aBTOMATH3WPOBAHHON CHUCTEME JOKYMEHTOO0OpOTa MOTyUEHHBIC 3asBJICHUS U TIEpeacT
ux ['maBe 3aypaibcKOro ropoJICKOro IMoCejleHUs B TeYEHHE OJHOTO pabodero JHS ¢
MOMEHTAa MOCTYIUIeHUS 3asiBiaeHus B Anmunuctpanuio 3I11.

MakcuMasabHbIil CPOK MCIOTHEHUS] JAHHOW aAMUHUCTPATUBHOW mpoueaypsl - 1
(omuH) pabounii 1eHb C MOMEHTA MOCTYIUICHUS JOKYMEHTOB B Aqmunuctpanuto 3111

ITocne perucrpanuu 3asiBICHUSA U IPOCTABJICHUsS COOTBETCTBYIOIICH PE30IIOLUU
I'maBoii 3aypanbCKOro ropoJCKOTO IOCEJIEHUs 3asBJICHUE U JOKYMEHTBI IEpeNaroTcs
Cnenuanucry.

MakcuManbpHbIM CPOK UCIIOJHEHUS JAHHOW aIMUHUCTPATHUBHOW mponeaypsl - 4
(ueTbIpe) paboUunX JHS.

PesynpratoM nNaHHOM aIMUHHUCTPATHBHOM MNPOLENYPHI SBISAETCS IOJy4CHHUE
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CrenuanucToM 3asBJICHUS HA MPEAOCTABICHUE MYHUIIMIATBHON YCITyTH.

31. OcHoBaHUEM /I HaYaJIa aIMUHUCTPATUBHON MPOIIeTyphl «(popMupoBaHue u
HANpPABJICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl T'OCYJApCTBEHHOW BIJACTH,
Opranbl MECTHOTO CaMOYIIPABJIEHHUS W  NOABECIOMCTBEHHBIE 3TUM  OpraHam
opraHuzaiuuy sBisgeTcs nonydeHne CrnenuanucToM 3asBJICHUS Ha MPEJOCTaBICHUE
MYHHIUITAIBHON YCIIYTH.

CrnenuanucT OCYIIECTBIISIET TPOBEPKY MPEICTABICHHBIX JOKYMEHTOB Ha
MPEIMET COOTBETCTBHUS 3adBJICHHUS W NPWIOKEHHOTO KOMIUIEKTa JOKYMEHTOB
TpeOOBaHUSIM HACTOAIIETO periaMeHTa W OTCYTCTBUSI OCHOBaHUM JJis BO3Bpara
3asIBJICHUS 3asBUTEIIIO IO OCHOBAHMAM, MPETYyCMOTPEHHBIM 1. 19 Pernamenra.

[Ipu ycranoBienun (PaKTOB OTCYTCTBHS  HEOOXOIUMBIX  JOKYMEHTOB,
HECOOTBETCTBUSl MPEACTABICHHBIX IOKYMEHTOB TpeOoBaHusM CHenuanucT, T0JDKEH
YBEAOMHUThH 3asBUTENA O HAIWYAM NPENATCTBUA MJI1 PAacCMOTPEHUsS Bompoca o
MPEJAOCTABICHUN MYHULUNAIBHOW YCIyTH, OOBSICHUTH 3asBUTENIO COJEpKaHUE
BBISIBJICHHBIX HEJOCTAaTKOB B NPEACTABICHHBIX JOKYMEHTAX, MNPEUIOKHUTh MNPHUHATH
MEpHI [0 YCTPAHEHUIO HETOCTATKOB.

[Tpu HEOOXOIMMOCTH CHEIUATUCT JIOJDKEH OKa3aTh COACHCTBHUE B UCTPEOOBAHUH
HEJIOCTAIOIIMX JOKYMEHTOB IyTE€M HANpaBJICHUs 3alPOCOB, B TOM YHWCJI€ HAIlPaBUTh
MEXKBEJIOMCTBEHHbIC ~ 3allPpOChl B COOTBETCTBYIOLIUE TOCYJAPCTBEHHBIC  WJIU
MYHHUIUTIAJIBHBIE OPTaHbl B CICAYIOIIEM MOPSJIKE:

1) opopMuUTH MEXKBEIOMCTBEHHBIH 3aIPOC;

2) 3aperucTpUpPOBaTh MEKBEIOMCTBEHHBIN 3alPOC B COOTBETCTBYIOIIEM PEecTpe;

3) HampaBise€T MEXBEIOMCTBEHHBIM 3ampoc B OpraHbl TOCYJAapCTBEHHOW U
MYHUIIUNTAJIbHONW BJIACTH B COOTBETCTBUHU C YTBEP)KICHHBIM (OpPMATOM HAMpPaBICHUS
COOTBETCTBYIOILIETO 3aIIpOca.

MexBeOMCTBEHHBIN 3ampoc 0QOpMIISIETCS. B COOTBETCTBUM C MOPSIKOM
MEXBEJIOMCTBEHHOTO  MH(MOPMAIMOHHOTO  B3aUMOJICHCTBUSA,  MPEIYyCMOTPEHHBIM
JNENCTBYIOIINM 3aKOHOAATEIbCTBOM.

Hamnpagiienre MeXBEJOMCTBEHHOIO 3a1poca ocyliecTisiercs yepe3 CMOB.

Hcnonp3oBanue CMOB 111 mOArOTOBKM M HampaBJI€HUST MEKBEIOMCTBEHHOTO
3ampoca, a Takke [OJIyYeHMsI 3ampaliuBaeMoro JoKyMeHTa (uHpopMaiun)
OCYILECTBJISIETCS. B YCTAHOBJIEHHOM HOPMAaTHUBHBIMHU IIPaBOBBIMU akTaMu Poccuiickoii
Oenepanuu 1 YenssOMHCKONW 00J1aCTH TIOPSJIKE.

MeXBEeTOMCTBEHHBI 3allpOC, HaMpaBisieMbldi C wucnojb3oBanneM CMDOB,
HOJIMUCHIBACTCS YCUIICHHOW KBATH(PUIIMPOBAHHOM 3JIEKTPOHHOM MOIHUCHIO.

B cmywae Hapymienwss opraHamMu, B agpec  KOTOPBIX  HaIpaBJIsICs
ME>KBEIOMCTBEHHBIN 3alpoC, YCTaHOBJIEHHOI'O CPOKa HAINpaBIICHHS OTBETa HAa TaKOU
MEXBEJOMCTBEHHBIN 3arpoc, MOILI;

1) HanpaBIIsIeT HOBTOPHBIN MEXBEIOMCTBEHHBIN 3apOC;

2) yBeIOMIISIET 3asBUTEN O CIOKUBIIEWCA CHUTyalldd CIIOCOOOM, KOTOPBHIM
3asBUTENb oOOpamaics, M O TpaBe 3asiBUTENS CAMOCTOATEIHHO TPEJICTaBUTH
COOTBETCTBYIOIIUNA IOKYMEHT.

Pe3ynpTarom HCnoIHEHUS aAMUHUCTPATUBHOM MPOLIEAYPHI SABJSETCS MOJyYEHUE
M0 MEKBEJIOMCTBEHHOMY 3allpocy HEAOCTAIOMIEro JIOKyMEHTa JHOO HampaBleHUE
IIOBTOPHOT'O MEKBEJOMCTBEHHOIO 3aIIpOCa.

MakcuMaibHbIil CPOK BBINOJHEHUS JAHHOW aAMUHUCTPATUBHOW MPOUEAYpPHI - /
(cemb) pabodmux JTHEH.

31. OcHoBaHUsSM Jyisi Hayajga aJMUHUCTPATUBHOW MPOLEIYpPbl «IIOATOTOBKA
Anvmunuctpanueit 3I'TI cormacoBanus nmbo pemeHHs 00 OTKa3e B IMPEIOCTABICHUH
yCIyru» siBiisieTcsl nocryrieHue CrnenuanicToM IMOJTHOTO KOMIUIEKTa JOKYMEHTOB OT
3asBUTEJIA.
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CreunanucT, OCYIIECTBISET OLEHKY MOCTYNMBIIMX JOKYMEHTOB U IIpH
OTCYTCTBUM OCHOBAaHMM I OTKa3a B MPEAOCTABICHUM MYHMIMIAIBHOM YCIIyI'H
BBIITOJIHAET TOATOTOBKY UTOIOBOTO IOKYMEHTA.

B cnydae Hanuuus oCHOBaHHWs AJIA OTKAa3a B NMPEIOCTABICHUHA MYHUIUIIAIbLHON
YCIIYT'H BBINOJIHSETCS MOJArOTOBKA IMPOEKTa pElIeHUs 00 OTKa3e B IPEIOCTABICHHUU
MYHHIUITAIBHON YCIIYTH.

Pe3ynbTaToM agMMHHMCTPATUBHON MpOLENYphl SBISETCA MHPOEKT peuIeHUs 00
OTKa3e B IPEAOCTABICHUM MYHUIUIAIBHON YCIYIM WIM HWTOTOBBIA JOKYMEHT
agmunuctpanuu 3111 o mpenocraBiaeHuy nmpeameTa yCiIyrH.

MakcuManbHbI CPOK BBINIOJIHEHUS 3TOr0 aJIMUHUCTPATHUBHOIO NAEUCTBHUS - [
(Cempb) pabouux AHEH.

IV. OcobennocTu opranu3anuu padoTsl 10 NpHUeMy JOKYMEHTOB
B MHOTO(DYHKIIMOHAJIbHOM LIeHTpe

32. MKY «M®Il EmanXeIMHCKOTO MYHMIIMIIAILHOTO paiiOHa» OCYIIECTBISET
MpUeM JOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTABJICHUS JTAaHHOW MYHUIMIATbHON

YCIIyTH.
33. Ilpuem noxkymeHtoB B MKY «MO®I[ EmaHXkeIuHCKOTO MYHHUIIUMIIAIIBHOTO
palioHa»,  HEOOXOAUMBIX Ui  TPEJOCTABJICHHUS  MYHHIIMNAIBHOM  YCIyTH,

ocymiectBisieTca corpyaaukamMmu MKY «M®I] EMaHXenMHCKOr0 MYHHIIUIIATIBHOTO
palioHay C MOCIEAYIOIIEH UX nepenadell ynoJHoMo4eHHOMY CrenuanucTy 1o OMUCH.

34. Tlpn opranuzamuu paboTel Mo mnpueMy JokyMeHToB B MKY «MO®I]
EmanxenmHcKoro MyHUIIMNAIBHOTO paiioHay (nanee MOL):

1) corpymuuk MOII, OTBETCTBEHHBIH 3a OpraHMU3aIMi0 PabOTHl MO MPHUEMY
JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEJOCTABICHHUS MYHUIMNAIbHOW YCIyrd, Npu
oOpallleHuH 3asBUTENs] NPUHUMAET JOKYMEHTBHI, BBINOJHSS TMPU ATOM CIEAYIOLIUE
JNIEHCTBHUS:

YCTAHABJIMBAECT JIMYHOCTH 3asBUTENISI, B TOM 4YHUCIE IPOBEPSET JOKYMEHT,
yIOCTOBEPSIOIINIA JINYHOCTD 3asBUTEISA, IOJTHOMOYMS MPEACTaBUTENs (TIpU 0O0palieHuu
NpEeJICTaBUTENS 3asBUTENS);

IIPOBOJUT IIEPBUYHYIO IPOBEPKY IMPEACTABIECHHBIX JIOKYMEHTOB Ha IIPEAMET
COOTBETCTBUSI HUX YCTAHOBJICHHBIM 3aKOHOZATeNbCTBOM Pocculickonn ®Penepauuun
TpeOOBaHUAM, YAOCTOBEPSISACH, UTO:

KOIIMU TOKYMEHTOB COOTBETCTBYIOT UX OPUIMHAJIaM M IPUHAIIEKAT 3asBUTEIIIO,
BBITIOJHSET HA HUX HAJMUCh 00 UX COOTBETCTBUU MOJIMHHBIM IK3EMILISIpaM, 3aBepsieT
CBOEH MOJMUCHIO C yKa3aHueM (haMUITUU U HHUIIUAJIOB;

TEKCTHI JIOKYMEHTOB HAIMCAHbBI pa300pUnBO;

B JOKYMEHTax HET IMOJYUCTOK, IPUIUCOK, 3a4EPKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCIIPABJICHUN;

JOKYMEHTBl HE HMEIT CEPbE3HBIX IIOBPEKICHUN, HAIUYUE KOTOPBIX HE
MIO3BOJISIET OJJHO3HAYHO MCTOJIKOBATH UX COAEP/KAHUE;

OCYILECTBJISIET JKCIEPTU3Y JOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEIEM IS
MOJYy4YEeHUSI MyHULMITAIIBHON yCIIYyTH, B TOM YHCIIE:

COIIOCTABJISICT  IIPEICTABIICHHBIC  3asBUTEJIEM JOKYMEHTBI C  IIEPECYHEM
JOKYMEHTOB, HEOOXOAMMBIX JUIsl MOJYYCHHS] MYHHUIMIAIBHOW YCIyTH, YKa3aHHBIX B
nyHkTe 14 Hacrosmero Pernamenta;

2) corpyauuk M®DII, OTBETCTBEHHBI 3a OpraHU3aIUi0 PabOThl MO MpUEMY
JOKYMEHTOB, HEOOXOJAMMBIX Uil TMPEIOCTABICHHUS MYHHUIMNAIBHON YCIyTH, MpHU
YCTaHOBJICHUU CIIy4aeB, NPEIyCMOTPEHHBIX MyHKTOM 18 HacTosimero Permamenra,
YBEAOMIISIET 3asBUTENS O HAJIMYUMM OCHOBAHUW JJIsI OTKAa3a B IMPUEME JOKYMEHTOB,
OOBSICHSICT 3asBUTENIO COJIEP)KAaHUE BBISBICHHBIX HEAOCTATKOB B TPEICTaBICHHBIX



JNOKYMEHTAaX, BO3BPAIAEeT JTOKYMEHTHI M IpeylaraeT MPUHATh MEPhl IO YCTPAaHEHHUIO
HEJOCTATKOB;

3) mpu OTCYTCTBMU OCHOBAaHWH, MPEIyCMOTPEHHBIX IMyHKTOM 18 Hacrosmiero
Pernamenra, corpyanuk M®I] oTBeTcTBEHHBIN 3a OpraHU3aLUI0 PabOThl MO IPUEMY
JOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEJOCTABIECHNUS MyHULIUIIAIbHOW YCIYTH, IPUHUMAET
OT 3asBUTENs [JOKYMEHTBHI, yKa3aHHble B mnyHKre 14 pasgena III nHacrosumiero
Pernmamenra;

4) orBercTBeHHBIN coTpyaAHUK M®I] He no3aHee 1 paGouero AHs, CIEAYIOLIETO
3a aHeM ux npuema B M®II, ocymiecTBisieT AOCTaBKY C(OPMUPOBAHHOIO MaKeTa
JTOKYMEHTOB CHEHHAIHUCTY .

V. (I)OprI KOHTPOJIA 3a MMPEAOCTABJICHUEM MyHHHHHaJIbHOﬁ yciayru

35. KoHTponb TOJHOTHI M KadyecTBAa OKa3aHHUS MYHHUIUMIAIBHON yCIyTH
BKJIIOYACT B ce0sl MpoBeJeHNE MPOBEPOK, BHLIBJICHUE U YCTPAHCHUE HAPYIICHUU IMpaB
3asBUTEJICH, paCCMOTPEHUE, MPUHITHE PEIICHUI U TOJTOTOBKY OTBETOB Ha OOpaIlleHHS
3asBUTENICH, COJEep)KalluX KaJloObl Ha  pemieHus, JeicTBus (Oe3neiicTBuE)
JTOJKHOCTHBIX JIUILL, CHEHUAIMCTOB, MIPU MPEIOCTABICHUA MYHUIIUTTAIBHON YCITYTH.

Tekymuii  KOHTPOJb cOoONMIOICHUsT  TOCJICIOBATeIbHOCTU ~ JICHCTBHIA,
ONPEACIICHHBIX AJMUHUCTPATUBHBIMU TPOIEypaMU IO OKa3aHUID MYHHUIUMIAIBHOMN
YCIYTH U NPUHATHUEM PEIICHUN CIENHAIMCTAMHM, OCYIIECTBIIACTCS 3aMECTUTEIIEM TIJ1aBbI
EMaHkenuHCKOr0 TOpOJICKOTO TIOCENICHHS M0 BompocaMm HHGPaACTPYKTyphl (manee
3aMecCTUTEeNh TJaBbl), a cnenuanuctaMmu MOPI[ — pykoBoguTenem MOI[ B
COOTBETCTBUU C HACTOSIIIUM PETJIAMEHTOM ITyTE€M MPOBEJICHUSI TPOBEPOK COOIIOICHUS
Y UCIIOJIHEHUS COTPYIHUKAMU HACTOSILIIErO PErJIaMEHTa.

36. IIpoBepku cobmroaenus u ucnosHenus Crnenuanuctom u M®IL] HacTosero
periaMeHTa MOTryT ObITh IUIAHOBBIMM U BHEIUIAaHOBbIMHU. [Ipu mpoBepke MOryT
paccMaTpuBaThCi BCE BOMNPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHULUINAIBHOU
yCIIyTH (KOMIUIEKCHBIE POBEPKH ), UM OTJENIbHbIE aCTIEKThI (TEMAaTHYECKUE TIPOBEPKH).
[IpoBepka Tak)ke MOXKET MPOBOJUTHCS IO KOHKPETHOMY OOpalieHuio (3ampocy)
3asIBUTEIIS.

PesynbTaThl Tekymiero KoHTpoJis OGOPMISIOTCS B BHJIE CIPaBKU, B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIE HEIOCTATKH M YKa3bIBAIOTCA CPOKHU UX ycTpaHeHus. CripaBka
MOJIMUCKHIBACTCS 3aMecTHTeNieM riaBel (pykoBoautens MOPI[) u cmenumanucrom,
NEeSATEIBbHOCTh KOTOPOTO POBEPSIIACH.

37. Ilo pe3ynpTaTaM NMPOBEIEHUS MPOBEPOK B CIy4yae BBIABICHUS HApPYIICHUMN
mpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB 3asBHUTENICH BUHOBHBIC JIMIIA MPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAaTeNbCcTBOM Poccutickoit denepanumu.

38. IlepconanbHas orBeTcTBeHHOCTh Crnenuanucta (M®L]) 3akpersieTrcs B ux
JOJIKHOCTHBIX UHCTPYKLHUSIX.

Cnenuanucr, yHOJIHOMOYEHHBIM MNPUHUMATh JIOKYMEHTHI 3asBUTENS HaA
MPEAOCTABICHUE MYHUIMIIAIBLHON YCIYTH, HECET MEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a
COOJIOZICHHE CPOKOB M TIOPSIKA TPUEMa IOKYMEHTOB.

CrienManucT, yrnoJHOMOYEHHbIH MHGOPMUPOBATH 3aBUTEINSI O MPEIOCTABICHUN
MYHHIUTAIBHON YCIYTH, HECET NEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOIIOJCHUE
CPOKOB U TMOJATOTOBKH 3alpamiuBaeMor nHGOpMAIMK WM MOTUBUPOBAHHOTO OTKa3a B
MpeNOoCTaBICHHH HWHQPOpPMAIIMK, TOJHOTY U KAdeCTBO WCIIOJIHEHUS TOJOKEHUH
HACTOSIIETO PErJaMeHTa.

Cnenuanucr, YNOJHOMOYEHHBIA BbIIaBaTh JIOKYMEHTBl 3asBUTENI0, HECET
MEPCOHATPHYI0 OTBETCTBEHHOCTh 3a COOJNIOACHHE CPOKOB U TMOpPSAKA BBIIAYU
JOKYMEHTOB 3asIBUTEIII0 B COOTBETCTBUM C HACTOSILUM PETJIAMEHTOM.
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39. KoHTpoJib CPOKOB HCHOJHEHUS MYHHULMINAIBLHOW YCIYTHM OCYIIECTBIISIET
3aMECTUTENb  TJIaBbl  3aypajbCKOrO  TOPOJCKOTO  IOCEJIEHUS IO  BOIpOcaM
uHppactpykrypsl (pykoBoautesnb MOII).

VI. Jocyneonblii (BHecy1eOHbII) MOPSA0K 00:KAJ0BAHUS pellleHUii U el cTBHIi
(0e3neiicTBHMA) OPraHa MeCTHOI0 CAaMOYNPaBJICeHHS, NPeJ0CTABJISIOIIET 0
MYHHUIMIAJIBHYIO YCJIYTY, 4 TAK/Ke JOJLZKHOCTHBIX JIUI ¥ CIIeUATHCTOB 110
3eMeJIbHBIM OTHOIeHusIM 1 M®DL]

40. 3agBuTenb UMEET MpaBO O0XKAJIOBaTh PEIICHUS W AeHCTBUs (Oe3nelicTBuE)
aIMUHUCTpAUMN  3aypaJIbCKOIO  TOPOJCKOrO  IOCEJIEHMS,  IPEAOCTaBIISIIONIEH
MYHUIUNAIbHYIO  YCIAYry,  JOJDKHOCTHOTO — JHIa  aJMUHHUCTpauuud  JInbo
MYHHUIIMIAIBHOTO CIY’KaIlero, NpUHATHIE (OCYIIECTBISIEMbIE) B XOJI€ MPEAOCTABICHUS
MYHHIMIAIBHON yCIyTH, B A0Cy1€0HOM (BHECYIEOHOM) TIOPSIJIKE.

41. 3asBUTENb UMEET NMPABO OOPATUTHCSA C KaAJIOOOH, B TOM YHCIIE B CIEAYIOLIUX
ciyyJasix:

- HapyILEHUsl CPOKa PErucTpalluy 3asBIICHUS;

- HapyIlIEHUsl CPOKa MPeOCTaBICHUS MyHUIIUIIATILHON YCIyTH;

- TpeOOBaHMs y 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBeiMu  akTamMu  Poccuiickon ~ denepanuu, YensOunckoii  obacTu,
MYHUIIATIATIbHBIMU TPABOBBIMH aKTaAMU;

- OTKa3za B IpHEME JOKYMEHTOB, MpPEJICTaBJICHHE KOTOPBIX MPETyCMOTPEHO
HOPMaTUBHBIMU MPABOBBIMH akTamu Poccuiickoit @eneparuu, YensOuHckoi 001acTH,
MYHUIIUTTATbHBIMU NMPABOBBIMH aKTaMU ISl TIPEIOCTABICHUS MYHHUITUTIATLHON YCIIyTH;

- OTKa3a B MPEJA0CTaBICHUN MYHHUIIMNIAILHOM YCIIyTH, €CJId OCHOBaHHS OTKa3a He
IpPEeayCMOTPEHbl HOPMATUBHBIMU IPaBOBbIMU akTamMu Pocculickoir ®@enepanuu,
YenssOuHCKOM 00s1acTH, MyHUIIMITAILHBIMU MIPABOBBIMU aKTaMU;

- 3aTpebOBaHUs C 3asABUTENS TMPHU MPEJOCTABICHUU MYHHULMIAIBLHOU YCIyru
IaTel, HE MPEAYCMOTPEHHONM HOPMAaTUBHBIMM IIPaBOBBIMU akTamMu Poccuiickoit
Oenepanuu, YenssOuHckoi 001acTH, MyHUIIUIATIBHBIMU PABOBBIMU aKTaM.

- OTKa3za aJMHMHHUCTPALMHU IIOCEJIEHUS, NOJDKHOCTHOTO JUUA aJIMUHUCTPALUU
MO0 MYHUIIUIIATBHOTO CIIYXAIlIero B UCIPABICHUN JOMYIIEHHBIX OMEYaTOK U OUIHOOK
B BBIJJAaHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHUIIMIIAIBLHON YCIyTry JOKYMEHTax JIH00
HapyILIECHHs YCTAHOBJIIEHHOTO CPOKA TAKUX UCIIPABICHUI.

42. Kanoba nogaercs riaase 3aypaibCKOro ropoACKOro MOCEICHHUS.

43. )Xamoba momaercs 3asgBUTENIEM B MHCbMEHHOW (opme Ha OyMaKHOM
HOCHUTEJIE, B TOM YHUCJE MPH JIMYHOM MpHEME 3asBHUTENs, UJIU B DJIEKTPOHHOU (opMme.
Peructpanius >xano0bl OCYIIECTBISETCS B ICHb €€ MOCTYIUICHHS.

44, YKanoba nomKHA COIePKaTh:

- HaVMEHOBAaHUE OpraHa, IPEJOCTAaBJISAIOUIEr0 MYHULHUINAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIMI[A OpTaHa, MpPeJOCTaBIISIONIET0 MYHHIMNAIBHYIO YCIyTy, JTU00
MYHHUIIMTAIBHOTO  CIYXallero, penieHuss W jaeucTBust (Oe3aeiicTBUE) KOTOPBIX
00XKaTyroTCS;

- (amunuio, UMs, OTYECTBO (IIOCIEAHEE — MPU HAIWYHH), CBEICHHUS O MECTe
KHUTEIbCTBA 3asBUTENS — (PU3NUYECKOT0 JIHIA JUOO HAaMMEHOBAaHUE, CBEACHUS O MECTe
HaxXOXXJICHUs 3asBUTENS — IOPUAMYECKOr0 JHUIA, a TAaKXKE HOMEpP KOHTAaKTHOTO
tenedoHa, aapec (agpeca) AMEKTPOHHOM MOYTHI (MIPU HATMYHUK) U TIOYTOBBINA ajpec, 1Mo
KOTOPOMY JIOJKEH OBITh HAIpPaBIIEH OTBET 3asBUTEIIO;

- cBeneHusT 00 00OXayeMbIX peIIeHUsX W JedcTBUsX (Oe3neicTBUM) oprana,
MPEAOCTABIISIONIEr0 MYHULMNAIBHYIO YCIYTY, JOJKHOCTHOTO JHIAa aAMUHUCTpalUu
60 MYHHIIMITAIEHOTO CITYKAIllero;



- JIOBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C pPELIEHHEM U
neiicteueM (0e37eiiCTBUEM) aIMUHUCTPALIMH MOCEJIEHUS, JTOJDKHOCTHOTO JIMIA OpraHa,
MIPEIOCTABIISIONIEr0 MYHUIIUIIAJIBHYIO YCIYTY, TH00 MyHUIIUIAIBHOTO CITYXKAaIllEeTo.

3asiBUTENEM MOTYT OBITh NPEACTaBIEHbl JOKYMEHTHI (KOINUU JOKYMEHTOB),
MOATBEPKAAIOIINE JOBOIbI 3asIBUTEIIS.

45. )Kanoba MmojyIeKUT pacCMOTPEHUIO B TedeHHe 15 paboumx AHEH co AHS ee
perucTpanuy, a B ciiydae 00KajloBaHMs OTKa3a aJMUHUCTPALUU, TOJKHOCTHOTO JIMLIA
aJIMUHHUCTpAallMd B TNpUEME JOKYMEHTOB Yy 3asBUTENsl JUMOO B HCIPABIECHUU
JONYIICHHBIX ONEYaTOK M OMMOOK WM B Ciy4dae OO0XKajJoBaHUS HapyILICHUS
YCTaHOBJIEHHOT'O CPOKa TaKUX HCIIPABIEHUH - B T€UEHUE MATU pabOUYMX JHEN co JTHS ee
perucTpanuu.

46.Ilo  pe3ymprataM  pacCMOTPEHHS  JKAIOOBI  JTOKHOCTHOE  JIUIO
aJMUHHUCTpPAIlMU TIOCENIEHUs, HAJEJIEHHOE MOJHOMOYHMSIMHU IO €€ PAacCCMOTPEHHUIO B
COOTBETCTBHH C ITYHKTOM 46, IPUHUMAET OJIHO U3 CICAYIOIIUX PEIICHNN:

- YJIOBJIETBOPSIET kajio0y, B TOM uucje B (JOpMe OTMEHBI MPUHATOIO PEIICHHUS,
UCIIPaBJICHUS]  aIMUHUCTpALMEH, MPeNoCTaBISIONIe MyHUUUIAIbHYIO  YCIYTY,
OMeYaTOK M OMMOOK B BBIIAHHBIX B pe3yJibTaTe€ MPEJOCTaBICHUS MYHUIUNAIbHON
YCIIyTH JTOKyMEHTaX, BO3BpaTa 3asBUTENIO JACHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE
MPeIyCMOTPEHO HOPMATHBHBIMM TpaBOBbIMH akTamMu Poccuiickoit ®enepauuu,
YensaOuHCKOM 007acTH, MYHULMIAJIbHBIMU TPABOBBIMU aKTaMH, a TakK€ B MHBIX
dbopmax;

- OTKa3bIBAET B y/IOBJIETBOPEHUHU KAJIOObI.

47. He no3aHee JHS, CIEIYIONIETO 3a JHEM OKOHYaHUS PACCMOTPEHUS KalloObl,
3asiBUTENIO B MUCBMEHHOW (hopMe U, MO KEIAaHUIO 3asiBUTEINS, B 3JIEKTPOHHON (Qopme
HaNpPaBJIIETCSI MOTUBUPOBAHHBINA OTBET O pe3yJIbTaTaX PacCCMOTPEHUS KaJIOObI.

48. 3asgBuTeNb HMEET MpPaBO Ha IMOJyYeHHe HWHGOPMALUU U JOKYMEHTOB,
HEOOXOUMBIX AJ11 000CHOBAHUS U PACCMOTPEHHUS JKaT00bI.

49. lna nonyyeHus: uHGOpMAIMU O TOPSAJIKE MOAAYU U PACCMOTPEHHUS >KaoObI
3asBUTENIb 10 CBOEMY YCMOTPEHHIO BIpaBe OOpaTUTbCS B YCTHOM ¢dopme uiu B
MUCHBMEHHOM BHUJIE JIMYHO JINOO MOYTOBBIM OTIpaBJeHHUE JIUOO0 B JIEKTPOHHOU Qopme, B
TOM uncie yepe3 Eaunpiii mopran rocyjapcTBeHHBIX M MyHUIIUTIATBHBIX YCIYT.

50. 3asBUTENP MMEET MpaBO OO0KAIOBaTh pEIIeHHE B CyAeOHOM TOpSJAKE B
COOTBETCTBUH C 3aK0HOAATENLCTBOM Poccuiickon denepanuu.



[Ipunoxenune Nel

K AJIMUHUCTPATUBHOMY PErilaMeHTy
MpeaOCTaBJICHU A MyHI/IIH/IHaJ'IBHOI‘/'I yciayru

«CornacoBaHue pasMClICHUA W IIpUEMKa B

OKCILTyaTalluo HECTalMOHAapPHBIX

(BpeMeHHBIX, MOOMIIBHBIX) OOBEKTOBY

['maBe 3aypanbCKOro MOCENEHU

3asBIIcHUE
Ha pa3MeIleHNE HECTAIIMOHAPHBIX TOPTOBBIX 0OHEKTOB HA TEPPUTOPUHU
3aypaiabCKOro TOPOJICKOTO MOCEIEHUS

1.3asBuTelb

2.Anpec, MECTO KUTEJIbCTBA

3.Opranu3zanmoHHo-TIpaBoBas (popma

4 Peructparmmonnoe cuaerenbctBo (EI'PUIT wim ET'PIOJT) Neo

JlaTa BhIAYM

5.HanmeHnoBaHuEe 00BbEKTA
(manatka, JIOTOK, pa3BaJ, TeJIeKKa, TOPTOBBI aBTOMAT, Tpeisiep, MajaTka-MaBWiIboH U T.1.)

6.Bun nesrenpHOCTH

7.Anpec ycTaHOBKH 00BbeKTa (TI0 cXeMe)

8.00mas wiomnanb Toprosas momniaab

9.KonuvecTBo paboyux MECT, YUCICHHOCTh

10.Pexxum paboThl

11.1Tnanupyemsblii aCCOPTUMEHT

JlaTa mogaumn

Iloanmuce 3agBuTEN

Jlata npunHsATHS




[Ipunoxenune Ne 2
K aJMUHUCTPATUBHOMY peryiaMeHTy
NPEAOCTABICHUS MYHUUMNAJIBHOH  YCIyTH

«CornacoBaHue pasMClICHUA W IIpUEMKa B

IKCILTYaTaIHIO

HECTalMOHAapPHBIX

(BpeMeHHBIX, MOOMIIBHBIX) OOBEKTOBY

[Ipuem u perucrpanusi JOKyMEHTOB
(Anmunuctpauus 3I'TI, M®II)

'

ITepenaua 1OKyMEHTOB OkcnepTusa
Crennanucty (OTBETCTBEHHOMY > MIPEACTaBICHHBIX

HCIIOJIHUTEIIIO) JIOKYMEHTOB

Ja OcHoBanus AJId OTKa3a B IIpUEME

JIOKYMEHTOB OTCYTCTBYIOT?

HET

\ 4

OTtka3 B npueme

A 4

HanpaBneHHe MEXBEIOMCTBECHHBIX

JTIOKYMEHTOB 3ampocoB
na OcHoBaHus 1S 0TKa3a B IPEI0CTaBICHUN HET
MYHHUIUTIATIBHOU YCIYTHA OTCYTCTBYIOT?
A 4 \ 4
IloaroroBka [TonroToBka peuieHus o

MOTHUBHUPOBAHHOT'O OTKa3a

B IIPpEA0CTABJIICHUU

MYHUIIMIIATIBHOU yCITyT U

corjlaCoBaHHUH

yBe,Z[OMJ'IeHI/Ie 3asABUTCIIA




