06 YTBEPKICHUU
aJJMUHUCTPATUBHOIO pErJIAMEHTA IIO
MPEAOCTABICHUI0  MYHULUIIAJIBHON

yCIIyTH «ITepenaua B
MYHULIATIAJIBHY O COOCTBEHHOCTh
BHOBb ITIOCTPOEHHBIXOOBEKTOB
HEJIBIDKUMOTO UMYyIlIeCTBa u
00BEKTOBHE3aBEPIIICHHOTO
CTPOUTENbCTBAY

B 1memsix moBbIIeHUsT KayecTBa MPEAOCTaBICHUS U JOCTYMHOCTH Pe3yJbTaTOB
MPEAOCTaBICHUSI MyHUITMTIATBbHON yciyrH «[lepenaya B MyHHUITUTIATBHYIO COOCTBEHHOCTh
BHOBb IOCTPOECHHBIX OOBEKTOB HEABMKMMOI'O MMYIIECTBA U OOBEKTOB HE3aBEPILIEHHOIO
CTPOUTENICTBA», a TaKK€ yCTPAaHEHUS  OrPaHWYEHUM g  [PEJOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMNAIBHBIX YCIYT IO IPUHUUITY «OJHOI'O OKHa», B COOTBETCTBUU
¢ @epepanbubiMu 3akoHaMu OT 06.10.2003 Ne 131-®3 «O06 o00mMX MNPUHIIKAIIAX
OpraHu3aliii MECTHOro camoynpaniieHusi B Poccuiickoit ®@enepauumn», ot 27.07.2010
Ne210-®3 «O06 opraHuzamuu MNPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHMIIMIATBHBIX
ycayr», oT 28.07.2012 Ne 133-®3 «O BHeECEHUM W3MEHEHUU B OTACIIbHBIC
3aKOHOAaTeNbHbIE akThl Poccuiickoit denepanum,

ITOCTAHOBJIAIO:

1. YTBepauTh mpuiaraemMbld AJIMHHUCTpAaTHUBHbIM  periiameHT «llepemaua B
MYHUIIMIIAIbHYI0  COOCTBEHHOCTh BHOBb IIOCTPOCHHBIX OOBEKTOB  HEJBHKUMOTO
MMYIIECTBA U OOBEKTOB HE3aBEPIICHHOTO CTPOMTENbCTBA, (ajnee - AIMUHUCTPATUBHBIN
perjaMeHT).

2. Cnenmanucty Mo MyHHIMIAIbHOMY 3eMeiabHoMy KoHTposto (Ilypkan H.E.)
pa3MeCcTUTh HACTOSIIEE TOCTAHOBIEHHWE Ha OQUIMATBHOM CailTe aJIMUHHUCTPAINH
3aypasibCKOro rOpOCKOTO MOCEICHH 1 00HApOA0BaTh Ha HH(POPMAITMOHHBIX CTEHIaX.

3. KoHTponb 3a WUCIONHEHHWEM HACTOSIIErO0 IMOCTAHOBJIEHUS BO3JIOXKUTH Ha
3aMECTUTENS I1aBbl 3aypaibCKOro0 TOPOJICKOr0 MOCEIEHUs MO BOIPOCaM KOMMYHAJIBHOTO
X0351CTBa, TpaHcnopTa U cBaA3u BekosmuHuHa B.C.

I'naBa 3aypanbckoro
TOPOJCKOTO MOCEIICHUS A.A. ConoBbéB



YTBEPX/EH
[TocranoBneHueM agMUHUCTpAIMU 3aypaIbCKOTO
TOPOJICKOTO rocesieHust ot - Ne

A/IMUHMCTPATUBHBIA perjamMeHT
NpeJoCTaBJIeHUsI MyHUIIMNAJALHON ycayru «llepenaya B MyHHIIMNIAJIBbHYIO
€cO0CTBEHHOCTh BHOBb IIOCTPOCHHBIX 00bEKTOB HEJABHKUMOI0 UMYILIIeCTBA U
00bEeKTOB He3aBepPIIEHHOI0 CTPOUTEIbCTBA»

l. O01Me moJ10XKeHus

[. AIMMHUCTPAaTUBHBIN pErIAMEHT NMPEAOCTABICHUS MyHMIIMNANbHON ycnyru «llepenaya B
MYHUIUMIIAIBHYI0 COOCTBEHHOCTh BHOBBH IOCTPOCHHBIX OOBEKTOB HEJBIKUMOTO HMYILIECTBA M
00BEKTOB HE3aBEPIIIEHHOTO CTPOUTENLCTBAY (Jajiee HMMEHYETCS - aIMUHUCTPATHUBHBIN PETJIaMEeHT)
pa3paboTaH B IEJISX OBBIIICHHS KaueCTBa MPEA0CTaBICHNUSI MyHUITUNIAIbLHON yemyrH «[lepegayda B
MYHUIUIIATBHYI0 COOCTBEHHOCTh BHOBBH TOCTPOCHHBIX OOBEKTOB HEJBIKUMOTO HMYIIECTBA H
00BEKTOB HE3aBEPIIEHHOTO CTPOUTEIHCTBAY (Jlajiee - MYHUIIUIIANIbHAS YCIIyTra), B TOM YHUCJIE:

1) ompeaeNeHus] JOKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 BBITMIOJHEHUE aTIMUHUCTPATUBHBIX
MpOUEAYp U AIMUHUCTPATUBHBIX ICHCTBUI;

2) YIOPSI0UYCHUS aIMUHUCTPATUBHBIX MPOTIEY];

3) ycTpaHeHUs U30BITOYHBIX aJIMUHUCTPATUBHBIX TTPOLIETYP;

4) COKpaIeHUsI KOJIMYECTBA JIOKYMEHTOB, MPEICTABISEMBIX 3asBUTEIEM [UIS TIOTYYCHUS
MYHUITUIIATILHON YCIIYTH, TPUMEHEHHS HOBBIX (DOPM JOKYMEHTOB, IMO3BOJSIOIMIMX YCTPAHUTH
HEOOXOIUMOCTh HEOJHOKPATHOTO TPEJACTABIICHHUS] HWJEHTHUYHOW WHOOPMAIUK; CHIDKCHHS
KOJIMYECTBA B3aMMOJICUCTBUIA 3asBUTENECH C JODKHOCTHBIMU JIMIIAMH, B TOM YHCJE 3a CYET
BBITIOJTHEHUS OT/IETBHBIX aIMUHUCTPATUBHBIX MPOIIEAYp Ha 0a3e MHOTO(YHKIIMOHAIHHOTO IIEHTPA
MPEAOCTABJICHNS TOCYJaPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYl U PeaIn3alyy MPUHIUIIA «OJHOTO
OKHa», UCIIOJIb30BaHUsI MEKXBEOMCTBEHHBIX COTJIaCOBaHUH TP MPEAOCTABICHUN MyHUIIMTIAIBHON
yCIIyru 0e3 ydacTus 3asIBUTEIIA, B TOM qucIie c HCIIOJIb30BAHUEM
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI;

5) COKpallleHUs] CpOKa NPENOCTaBICHHS MYHULHWINAIBHOM YCIYTH, a TakXe CpPOKOB
WCIIOJHEHUSI OTHEIbHBIX AJMUHUCTPATHUBHBIX IMpOLEAyp B IMpoOLEcCe IMPEAOCTABICHUS
MYHHUIIUTIAJTBHOU YCITYTH;

6) MpeIOCTaBICHUS MYHUIIUIIAIBHOMN YCIIYTH B SIEKTPOHHOU (hopme.

2. Hacrosmmii aiMUHUCTPAaTUBHBII periiaMeHTpa3padoTal Ha OCHOBAaHUM HOPMATHUBHBIX
MIPaBOBBIX AKTOB:

1) TI'paxpanckoro konekca Poccuiickoit @enepannu;

2) Koucrurynuu Poccuiickoit @enepanuu;

3) ®enepanbHoro 3akoHa ot 27 uronst 2010 roma Ne210- @3 «O6 opranuzanuu
MPEAO0CTABICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT»;

4) ®enepanpHoro 3akoHa oT 06.10.2003 roma Ne 131 - ®3 «OO6 oOmUX NpHHIUIIAX
OpraHu3alui MeCTHOro camoynpasieHus B Poccuiickoit @enepanumny;

5)@enepanbHoro 3akoHa ot 02.05.2006 roma Ne 59 - @3 «O mnopsake paccMOTpPEHUs
oOparmenuii rpaxaad Poccutiickoii deaepanumy;

6) Denepanpubiii 3akoH 0T 13.07.2015 r. Ne218-®3 «O rocynapCTBEHHOW perucrpanuu
HEJIBUKUMOCTIY;

7) Ilpukaza MuHucTepcTBa 3KOHOMHYECKOro pasButus Pocculickonn ®denepanuu or
30.08.2011 Ne 424;

8) VYcraBa 3aypanbCKOro ropoJCKOro rnoceiaeHusl.

3. Kpyr 3asaBureneii:

3asgBUTENSIMHU BBICTYMAIOT MOAPSATHBIE CTPOUTENbHBIE OpPraHu3alui JTM00 MyHUILIUIIATbHBIC
npeanpusaTus  (yUpexACHUs), OCYIISCTBISBIINE CTPOUTEIHCTBO OOBEKTOB KAMHUTAIHLHOTO
CTPOUTENBCTBA MO0 UX YIOJIHOMOUYEHHBIC TTPEICTABUTEINH (J1ajiee - 3asIBUTENb).

OT uMeHu 3asBUTEled 3asABICHHE U JOKYMEHTBI, HEOOXOJUMBIE MJIsi HCIOJTHEHUS
MYHHIMIATGHOW (YHKIHMHU, MOTYT OBITh TPEAOCTaBICHBI MPEACTABUTEISIMHU 3asBUTEINEH,



Z[GﬁCTByIOH.IHMH B CUITY HOJIHOMO‘-II/II;'I, OCHOBAaHHBIX Ha JOBCPCHHOCTHU, HWHBIX 3aKOHHBIX
OCHOBAHUAIX.

Il. CTangapT npeaocTaBJIeHUs MyHULIMNIAJbHOM YCJIYTH

4. HammenoBaHue MyHHIMNAIBHOW  yciyru: «llepenaya B MyHUIIUIIAIBHYIO
COOCTBEHHOCTh BHOBb IOCTPOCHHBIX 00BEKTOB HEJBM)KMUMOTO UMYIIIECTBA M 0OBEKTOB
HE3aBEPIIEHHOTO CTPOUTEIHCTBAY

[IpenocraBnenre  MyHMIMDAIBHOM  YCIyTM  OCYWIECTBISETCA  AJAMUHUCTpaLUeEn
3aypaibCKOro TOpoJcKoro moceneHus (mamee —  AnvmuHHCcTpanus). OTBETCTBEHHBIM
CTPYKTYPHBIM IOJpa3/ieleHneM AJIMUHHUCTPALUU NPU NPEJOCTABIEHUN MYHULMIAIBLHON yCcIyru
SIBJISICTCS CIICIIMAIIACT 10 YIPABJICHUIO MyHUIMITAILHBIM HMYIIECTBOM (nasiee - Crieruanicr).

5.B npenocraBieHU MyHUIIMNIAIBHOW YCIYTH Y4aCTBYIOT:

1)MKY «M®I] EMaHXeIMHCKOr0o MyHULIUNIAIBHOTO pailOHa» - OCYLIECTBIISIET NMEPBUUYHYIO
IIPOBEPKY MPEACTABICHHBIX 3asIBUTEJIEM JOKYMEHTOB B COOTBETCTBUH C HACTOSIINM PETIaMEHTOM,
ofOecrieunBaeT B3aMMOJCHCTBHE 3asBUTENS ¢ AJIMHHHCTpAIMEil, a TakKe CO BCEMH OpraHaMH
BJIACTH U OPraHU3AIUSAMHU 10 BOIIPOCaM MPEJOCTABICHHUS MyHUIIMIIATILHOM YCIyTH B COOTBETCTBUH
C 3aKOHOM WJIM 3aKJIFOYEHHBIM JJOTOBOPOM O MOPSIJIKE U YCIOBUSAX B3aUMOJCHCTBUS ¢ 00JaCTHBIM

rocy/1apCTBEHHBIM Ka3eHHbIM yupexxaeHneM  «MHOro(yHKIIMOHAIbHBIN
LEHTP MpPEeAOCTaBICHUs TOCYJApCTBEHHBIX M MYHULMNAIBHBIX yciyr YensOuHckoil oOmactu»
(manee MHorodyHKIIMOHANBHBIN LeHTp YensOuMHCKON 00s1acTH), KOHTPOJIMPYET MPOLENypy U
CPOKHM TPEOCTaBICHUS] MYHULUMNAILHOW YCIYI'H, KOHTPOJHUPYET U O0OecreyruBaeT BbLAAYY
3asiBUTEIIIM JJOKYMEHTOB I10 pe3yJIbTaTaM MPel0CTaBIECHUSI MyHUIIUTIATbHOM YCIyTH.

Nudopmanuio o mpenoctaBieHNH MYyHHUIMIIAIBHON YCIyTd MOXKHO MOJYYMUTH IO aJpecy:
456580,Yensb6unckas obnactb, EMamxkenuuckuii paiion, ropon Emamxkenunck, yin.YaiikoBckoro,
J.Ne5.

JIHu 1 BpeMs Tpak/aH 1o BOIIPOcaM MPeA0CTaBICHHUS] MyHUIIUIAIbHOM yCIIyru:

MIOHE/ICJIbHUK - HE TIPUEMHBIN JIEHb;

BTOPHUK, cpena, natauma ¢ 9 4.00 mun. 1o 18 4. 00 muH.,

geTBepr ¢ 94.00 muH. 10 20 4.00 MuH.

cy66oTa - ¢ 9 4. 00 mun. 10 13 4.00 MHH., BOCKpeceHbE -

BBIXOJITHOM JCHb.

Tenedon M®PI] ans cripaBok: +7(35138)2-20-20.

2) Crenuanuct 1o ynpaBJIeHHIO MyHUIUIIAIBHBIM UMYIIIECTBOM - OCYLIECTBIISIET IPOBEPKY
npeactaBieHHbIX M®L] 1okymeHTOB, (OpPMHUPYET M HaMpaBiseT MakeT JOKyMeHTOB B M®II mis
o0ecreyeHns rocylapCTBEHHON pEerucTpanyy rnpaBa MyHUIMIAIbHONH COOCTBEHHOCTH B OpraHe,
OCYILIECTBJISIOIIEM IFOCYJAPCTBEHHYIO PETUCTPALIUIO IIPAaB Ha HEJABMKUMOE UMYILECTBO U CIIEJIOK C
HUM (nanee - PocpeecTp); oCyIiecTBiIsIeT OArOTOBKY IIPOEKTA MOCTAaHOBIEHUS AIMUHHUCTPALUN
3aypabCKOro TOPOJCKOI0 MOCENEHHsI O BKIIOYEHUU B PEECTP MYHHUIMMAIBHOIO UMYILECTBA U
IIOCTAHOBKE HA Yy4eT B MYHUIMNAJIbHYI0 Ka3Hy, OCYIIECTBJISIET BKIIOYEHUE B peecTp
MYHUIUIAIBHOIO HUMYIIECTBA IMPUHATOIO BHOBb IOCTPOCHHOTO OOBEKTa HEIBUKHMOTO
UMYIIIECTBA, 00BEKTa HE3aBEPIIEHHOIO CTPOUTEILCTBA U MOCTAHOBKY HA YY€T B MyHUIIUIIAJIBHYIO
Ka3Hy, [HCbMEHHO YBEJIOMJISIET 3asBUTENsl O NPUHATUM HMYIIECTBA B MYHUIMNAIbHYIO
COOCTBEHHOCTb JIM0O HAJIMYMUU 3aMEYaHUM WM TOTOBUT MUCbMEHHbI MOTMBUPOBAHHBIN OTKa3 B
IPEJOCTaBICHUU MyHULMIAIILHON YCIIYTH, IPEAYCMOTPEHHON HACTOSIILIUM PETIaMEHTOM.

Wudopmanuio o nperocTaBieHUd MyHULMOAIBHOW YCIYTH MOYHO HOJYYUTh IO aJpecy:
456591 Yensounckas obnacth, EMamxkenunckuil paiion, n. 3aypanbckuil, yi. Tpyna, 8,
kabunet 8 Ten.:+7(351)38- 4-02-12

1) JlHu 1 Bpems npuema:

- cpena ¢ 13 4. 00 muH. 10 17 4. 00 MuH.;

Anpec 31eKTpOHHON TOYTHI: aZzgp-imu@mail.ru

B memsax mnonydeHus uHpoOpManMM JUIs  TIPOBEPKH CBEJEHHM, MPEI0CTaBISEMbIX
3agBUTEIISIMH, a TaKXKe MPEAOCTABJICHHS MHBIX HEOOXOIMMBIX CBEICHHMH NPH NpPEOoCTaBICHUH
MyHuIUnansHou yeiayru MOL/Crnenunanuct, ocyniecTBIASIOT B3aUMOIEHCTBHE C OpraHaMu BIIACTH,
a TaKkKe C OpraHu3alMsIM{d pPa3IUYHBIX (OPM COOCTBEHHOCTH, NPU HAJMYUHU 3aKIIOYEHHBIX
COTJIALIEHUH O B3aUMOJCHCTBUN.



6. 3asgBUTENF MOXET BHIOpaTh OJWH W3 JBYX BapHaHTOB oOpamieHus s
MPEAOCTABJICHUS MYHULIUTTAIbHON YCITYTHU:

1) B M®II;

JIUYHOE OOpalleHue; MOYTOBOE
OTIIPABJICHHUE;

2)Cnenanucry:

- IMYHOE OOpallleHre B pexxuMe o01eit ouepenu B 1HU npueMa CrienuaincTa;

-[I0YTOBOE OTIIPABJICHUE.

9.I1pu HemocpeacTBEHHOM (JIMYHOM) oOparieHnu 3assuteis B MO/ Anmunuctpanuio.

1) 3asiBUTENb IPENOCTABISAET 3asBJIECHUE O TMPEAOCTaBICHUM MYHULUIAIBHONW YCIYIH
(ITpunoxenue 1) u naker JOKYMEHTOB, yKa3aHHBIN B MyHKTE 12 HACTOSILErO PErjiaMeHTa, a TaKKe
MPEAbSBISET JOKYMEHT, YAOCTOBEPSIOIIUNA JIMYHOCTh. [Ipu TIpenbsBIEHUU 3asBUTENIEM
JOKYMEHTA, yIOCTOBEPSIONIETO JIMYHOCTh, crienuanuct M®PL/AnmMuHucTpanm, mpoBepsieT CpoK
NENCTBUS TOKYMEHTA, HAJIMYUE 3aich 00 OpraHe, BhIIABIIEM JOKYMEHT, JaThl BbIAAUH, ITOITUCH
JNOJDKHOCTHOTO JIMLIA, OTTHCKAa IIe4aTd, a TakkKe, COOTBETCTBUE [JaHHBIX JOKYMEHTa,
YIOCTOBEPSIOIIETO JINYHOCTh, CBEIACHMSIM, YyKa3aHHbIM B JOKYMEHTE, MOJATBEP)KIAOLIEM
MTOJIHOMOYUS TIPEJCTABUTEIIS.

2)3asBUTENb MOJAET KOJUYECTBO 3aABJICHUI U KOMUM TOKYMEHTOB K KaKJIOMY 3asiBJICHUIO,
COOTBETCTBYIOIIMX  KOJUYECTBY OOBEKTOB JUIsl  TOJYYEHUS  MYHUIUIMAIBHOW  YCIIYTH,
MIPEyCMOTPEHHON HACTOSIINM PErJIaMEHTOM.

3)3asBUTENb BIpaBE OTO3BATh 3asiBIIEHHWE Ha JII0OOI CTaauM Mpoliecca MperoCTaBlIeHUs
yCIyTH O MOMEHTa MOJIMUCAHUS MTOrOBOTO JOKyMeHTa. OT3bIB 3asBJICHHS OCYIIECTBIISETCS
nytreMm nojaun B MOIL/AnMuHHCTpanuio 3asBICHUS O TPEKPAIICHUH JACIIONMPOU3BOJCTBA IO
3asBJICHUIO C BO3BPATOM 3asABUTENIO JOKYMEHTOB (KOTHH ITOKYMEHTOB), MPEACTABICHHBIX ITHM
3asBuTesieM. CpoK BO3BpaTa JOKYMEHTOB MNpPH OT3bIBE 3asBICHHUS HE JOJDKEH MPEBbINIATH 5
paboynx ¢ MOMEHTa MOJIyY€HHUS OT 3asBHUTENsl B NMUCbMEHHOM (opMe 3asBieHHs 00 OT3bIBE
3asBJICHUS U BO3BPATE IOKYMEHTOB.

4)B cnydae OT3bIBa 3asABUTENIEM 3aBJICHUS O MPEJOCTABICHUM MYHULMIIAJILHOM YCIYTH B
M®I], cnenunanuct M®I] ocymiecTBisieT BO3Bpart nmakera JOKYMEHTOB 3asiBUTENIO. B citydae ecnu
makeT JAoKyMeHTOB Obln1 mepeman M®PIl na ucnomnenwe Cremuanucty, crenuamuct MOIL]
MUCbMEHHO yBenomisieT 00 3Tom Crenunanucrta, 1 Crenuanuct BO3BpaIlaeT Mol POCHUCH MaKeT
JOKYMEHTOB, KOTOPBIi ObLT pencTaBieH CoenuanucTy A UCIIOJHEHUS! MyHUITUNIAIBHON YCITYTH
ciennanucty MO®ILl. B caywae, eciu 3asBieHue noctynuiao CHelMaIMCTy, B 3TOM Ciyyae
OCYUIECTBJISIET BO3BPAT MMAKETA JOKYMEHTOB 3asBUTEIIIO I10]1 POCIIUCH.

10. Onucanue mo4yToBoro otmpasieHus B MOLl/ AnMunuctpanuro.

B cnyuyae HampaBiieHHs 3asBJIE€HUS HA MPEAOCTABICHUE MYHULIMIIAIIBHOW YCIYT'H, a TakkKe
JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM |2 HACTOSILEro perjaMeHTa, MO MOoYTe 3aKa3HbIM
MMCbMOM BEPHOCTh JIaHHBIX JOKYMEHTOB JIOJKHA OBITh 3aCBUJETENLCTBOBAHA B YCTAHOBJICHHOM
3aKOHOM MOpPSJIKE, MOJVIMHHUKU JOKYMEHTOB HE HaIllpaBIISIOTCS.

[Ipy mnocTymneHMH [OKYMEHTOB 4Ye€pe3 OpraHu3alid IIOYTOBOM CBSI3U  3asBUTEIb
yBEIOMJISIETCSI B MHUCbMEHHOHM (hopMe O mpuemMe U PEerucTpanuy JOKYMEHTOB B TEUEHHUE TPeX
pabounx nHEH co AHs uX noctyruienus B MOL/A nMuHucTpanuio, eciu 3asBUTEIEM MPEICTaBICHbI
BCE JJOKYMEHTBI, HEOOXOJUMbIE Ui IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.

11. TpeboBanus U 0cOOEHHOCTU MPEIOCTABICHUS MYHUIIMIIAIBHOM YCIYTH B AIIEKTPOHHOMN
dhopwme.

1) IlepedyeHb KnaccoB CpeACTB BJIEKTPOHHON TOMANUCH, KOTOpPbIE JOIYCKAOTCS K
WCIOJIb30BAHUIO TIpH OOpallleHHH 3a TMOJYYeHHEeM MYHHUIIUIMAIbLHOW YyCIyru, OKa3blBaeMoOul ¢
MPUMEHEHHEM YCUJICHHOW KBaTU(UIIMPOBAHHONW DIIEKTPOHHOW TOJMKICH, OMpeAenseTcs Ha
OCHOBAaHUHU YTBEPXKJAaeMOH YIIOJTHOMOYEHHBIM (pe/lepaTbHBIM OPraHOM HCIOJIHUTENBHON BIACTH
o coraacoBanuio ¢ PenepanbHol cnyx00it 6ezonacHoctu Poccuiickoit @epepaliiit Moieiu yrpos
6e3omacHocTH MH(popManuu B WHGOPMAIMOHHON CHCTEME, HCHOJIb3yeMOW B IEsIX IpueMa
oOpailieHuit 3a TOMy4eHHEeM MYHHUITUTAIBHON YCIIYTH U (WMJIH) MIPEIOCTaBICHUS TaKOM yCIyTH.

2) TpeOGoBaHHsI K DJIEKTPOHHBIM JIOKYMEHTaM M JJIEKTPOHHBIM KOIHUSM JOKYMEHTOB,
npeaocrasisieMbiM uepes3 [loprai:

- pasamep oaHoro (aiina, mpenocrapisemoro 4epes llopran, coaepkaiero 3aeKTPOHHBIN



JOKYMEHT WX 3JIEKTPOHHYIO KOIIHIO JOKYMEHTa, He JIOJbKeH mpeBbimats 10 Mo;

- yepe3 [lopran momyckaercsi mpeaocTaBisTh (aiibl cieayrommx Gopmatos: docx, doc, rtf,
txt, pdf, xls, xIsx, xml, rar, zip, ppt, bmp, jpg, jpeq, gif, tif, tiff, odf. [IpenocraBnenue daiinos,
UMEIOIMUX (POpPMaThl OTIMYHBIX OT YKa3aHHBIX, HE JOMYCKAeTCs.

- nokymeHTsl B popmare Adobe PDF nomkHBI ObITH OTCKAHUPOBAHBI B YEPHO-0CIIOM JINOO
cepoM IBeTe, OO0ECIEUMBAIONIEM COXpPAaHEHHWE BCEX AyTEHTUYHBIX MPU3HAKOB IOMJIMHHOCTU
(kauectBO - He menee 200 Touek Ha IIOWM, a UMEHHO: TpadUUYeCKON MOIMKMCH JUIA, TICYaTH,
YIII0BOTO IITaMIia OJlaHKa (€CIIM MPUEMIIEMO), a TAK)KE PEKBU3UTOB JIOKyMEHTA:

- Ka)KJIplil OT/IE€IbHBIN TJOKYMEHT JI0JKEH ObITh OTCKAHUPOBAH U 3arpy’KeH B CUCTEMY [TOAaYU
JOKYMEHTOB B BHje oTnenbHOro (aina. KosmyectBo (aloB TOMKHO COOTBETCTBOBATH
KOJIMYECTBY JOKYMEHTOB, MpeacTaBisieMblx depe3 llopran, a HamMeHoBaHHWE (AaWJIOB JOJKHO
MIO3BOJISITh UACHTU(PHUIIMPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

- (baitnbl, mpenocraBiseMbie yepe3 [loprai, He TOJHKHBI COIEPKaTh BUPYCOB U BPEIOHOCHBIX
Mporpamm;

- OJIEKTPOHHBIE JOKYMEHTBl JOJDKHBI OBITh IOJNUCAHBl 3JIEKTPOHHOW NOAMUCHIO B
COOTBETCTBUU CcO crenyromumu Ilocranosnenusmu [IpaBurtensctBa Poccuiickoit @enepannn:

a) «O BUJax 5JIEKTPOHHON MOANHCH, HCIOJIB30BAHUE KOTOPBIX JIOIYCKAeTCsl IpHU
oOpallleHnH 3a MOJyYeHHEM TOCYJapCTBEHHBIX M MYHULHMIAIbHBIX yciuyr» (ot 25.06.2012 r.
Ne634);

0) «O0 HWCIONb30BaHMM  TPOCTOM  AJIEKTPOHHOM  MOJANUCU  TPH  OKa3aHUHU

roCy/lapCTBEHHBIX U MYHUIMIAIBHBIX yeiayr» (0T 25.01.2013 r. Ne33);

B) «O0 yrBepxknmenun IlpaBun HCMONB30BaHMS  YCWJICHHOW  KBATH(PHUIIMPOBAHHON
AIIEKTPOHHOW TIOMKCH TIPU OOpAIIeHUH 3a MOJYYSHHEM TOCYIapCTBEHHBIX W MYHHUIIHITAITBHBIX
YCIOyr W O BHeceHWH m3MeHeHus B [IpaBuia pa3paOOTKM M YTBEpKICHHS aJIMUHUCTPATHBHBIX
periaMeHTOB MPEIO0CTABICHUS TOCYIapCTBEHHBIX yCIyr» (0T 25.08.2012 r. Ne 852).

12. VcyepnpIBatomuii TepevYeHb JOKYMEHTOB, HEOOXOJWMBIX Ui TPEAOCTAaBIICHUS
MYHHUIUTIAILHOM YCIYTHU:

1) 3asBJICHUE O MPUHATHA B MYHUIIUIIAJIBbHYIO COOCTBEHHOCTh BHOBB IMOCTPOEHHOTO
00BbeKTa HEABMKMMOTO UMYIIIECTBA, 00BbEKTa HE3aBEPIIEHHOTO CTPOUTEIHCTBA;
2) JIOBEPEHHOCTh, TMOATBEP)KIAIONIAs TIPABO JEHCTBOBATH OT WMEHHU 3asBUTENS (B

ciydae, eCiii JOKYMEHTBI MOJAl0TCS TOBEPEHHBIM JIUIIOM);

3)I0KYMEHT, yI0CTOBEPSIOIINNA TUYHOCTb;

4) MPOEKTHAsT JOKYMEHTallMs, aKT KOHCepBalUuu (OpUTHHAN) - M OOBEKTOB
HE3aBEPILIEHHOIO CTPOUTEINIbCTBA;

5) crpaBka 00 MCTOYHUKAX (PMHAHCUPOBAHMS CTPOUTEIHCTBA OOBEKTA HEIBUKHMOTO
HUMYIIECTBA, 00BEKTa HE3aBEPLIEHHOTO CTPOUTENLCTBA (OpPUTHHAN);

6) BBIMHUCKA W3 EJIMHOrO  rocyJapCTBEHHOTO  peecTpa  HEABMIKUMOCTH O
3apErMCTPUPOBAHHBIX MPAaBaX Ha 3€MENbHBIM Y4acTOK, BbIJaHHAs He mo3jaHee 10 nHei 1o aHs
[0JJa4M 3asBJICHUS;

7)KaJacTpOBBIN MMACTIOPT 3€MEIBHOTO y4acTKa;

8) KaJJaCTPOBBII MacmopT BHOBb MOCTPOEHHOIO OOBEKTa HEABMXKMMOTO MMYIIECTBA,
00BeKTa HE3aBEPIIEHHOTO CTPOUTEIIHCTBA,

9) Bbinucka u3 Exaunoro rocymapctBenHoro peectpa ropunumdeckux jaui (EI'PIOJI),
BbIJJaHHAas He To3aHee 10 pabounx qHEH 10 HS oAU 3asiBICHUS;

10) [IPAaBOYCTAHABJIMBAKOIINE JOKYMEHTbl Ha 3€MEJIbHBII YYacTOK, Ha KOTOPOM
Pacroio’KeH BHOBB MOCTPOEHHBIH OOBEKT HEIBIKMMOTO HMYILECTBA, OOBEKT HE3aBEPIIEHHOTO
CTPOUTEIBCTBA;

11) paspelieHre Ha CTPOUTENbCTBO (OPUTHHAI B 2 3K3.);

12) paspelieHre Ha BBOJ OObEKTa B HKCIUTyaTaluio (OpUTHMHAT B 2 9K3.) - I
3aBEPILIEHHBIX CTPOUTEIHCTBOM OOBEKTOB HEABMKUMOTO UMYIIIECTBA;

13) MIOCTAHOBJICHHE O MPHUCBOCHUU MOYTOBOI'O ajjpeca BHOBb MOCTPOCHHOMY OOBEKTY

HE/IBUYKUMOT'O UMYILECTBa (KOMHS) - 7S 3aBEPUIEHHBIX CTPOUTEIBCTBOM OOBEKTOB HEIBUKMMOTO
UMYIIECTBA.

Crnenuanuct/M®I 3anpammBaet JOKyMEHTHI, yKa3aHHbIE B TOANyHKTe 6 - 1 3 Hacrosiero
MYHKTA, B paMKaX MEXBEJIOMCTBEHHOIO0 MH(POPMAITMOHHOTO B3aUMOJICHCTBUS. 3asiBUTEIb BIIpaBe



MPEJOCTaBUTh YKa3aHHbBIE JOKYMEHTHI 110 COOCTBEHHON MHUIIUATHBE.

B cnydae, ecnu 3asBUTENIEM HE NPEICTABIECHBI JOKYMEHTBI, KOTOPBHIE 3asBUTENb BIIPABE
IIPEIOCTABIIATH 110 COOCTBEHHON MHUIIMATUBE, TaK KaK OHM IMOJJIEKAT IPEICTABICHUIO B paMKax
MEXBEJOMCTBEHHOIO  B3aMMOJEMCTBMSI,  3asiBUTENb  JOJDKEH  IPEACTaBIATh  CBEICHMUS,
HEO0XOIMMBIE U IOCTATOYHBIE, ISl HAITPABIICHHUS MEXBEIOMCTBEHHOT'O 3aIpoca.

13. IIpn mnpegocraBieHMM MYHULMNAIBHOW YCIYI'M CHELHUAIMCT II0 YIPAaBICHUIO
MYHUIIUTIATEHBIM UMYILIECTBOM HE BIpaBe TPEOOBATH OT 3asBUTEIIA:
1) MIPE/ICTaBICHUS] JIOKYMEHTOB W HMH(GOpMalUU WM OCYIIECTBIEHUS JCUCTBUIA,

MPEJICTABICHUE WJIA OCYILIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMHU
aKTaMHW, PEryJupyIOIIUMU OTHOIIEHUS, BO3HUKAIOIIME B CBA3M C NPEAOCTABICHHUEM
MYHULUIIAJIBHON YCIYTH;

2) MPEJICTABICHHUS] JIOKYMEHTOB ¥ HWH(OpPMAIMH, KOTOpPhIE B COOTBETCTBHH C
HOPMAaTHBHBIMH NpaBOBbIMH akTamu Poccuiickoil ®Penepauuu, HOPMATUBHBIMH IPaBOBBIMHU
aktamu YensOuHCKOM 00JaCTM W MYHHUIIMNAIBHBIMA TPABOBBIMA aKTaMU HaXOJSATCS B
pacrops>KeHUM OpPraHoB  MECTHOTO  CaMOYIPABJICHHS, NPEAOCTABISIONIMX MYHUIIMIIAIbHYIO
YCIIYTy, HWHBIX TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIMpaBJIeHUs U (HJIN)
MOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM ¢ OpraHaM MECTHOTO CaMOYIPaBJICHUS
OpraHu3alnii, y4acTBYIOUIMX B MPEIOCTABICHUN TOCYJaPCTBEHHBIX WJIM MYHUIUNIAIBHBIX YCIYT,
3a UCKJIIOUEHUEM JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 cratbu 7 DenepanbHOro 3aKoHa OT 27 WO
2010 rona Ne 210 - @3 «O06 opranuzanuu nNpeaoCTaBICHUs TOCYAAPCTBEHHBIX U MYHULIUIATbHBIX

YCIIYI».
14. PesynpraToM npenocTaBieHnss MyHULUITAIBHON YCIyTH SBJISIETCS:
[To pe3ynpraraM HCIOJHEHUS MYHUIIUIIATBHOM YCIYry 3asiBUTEIIO BBIAACTCS:
1) IMACBMEHHOE YBEJOMJIEHME O TPHHIATHM UMYIIECTBA B  MYHUIUIIAIbHYIO

COOCTBEHHOCTh C NPUJIOKEHHMEM KONMH(H) mocTaHOBiIeHUA(H) AIMUHHUCTpPALMU TIOCEIEHMS,
CBUJIETEIHCTBA O TOCYIAPCTBEHHON PETUCTPAINH ITpaBa MyHUIIUITAIbHONW COOCTBEHHOCTH Ha BHOBD
MMOCTPOCHHBIE 0OBEKTHI HEJBMIKUMOTO UMYIIIECTBA, O0BEKTHI HE3aBEPIIEHHOTO CTPOUTEIIHLCTBA,

2) TUCBMEHHOE  yBEIOMJICHHE O HEBO3MOXXHOCTH TIPUHATHS B  MYHUIHUMAIbHYIO
COOCTBEHHOCTh BHOBb  IIOCTPOCHHBIX OOBEKTOB HEABMKUMOTO HMYIIECTBA, OOBEKTOB
HE3aBEPIICHHOTO CTPOUTEILCTBA B Cllydae OTKa3a B TOCYJAapCTBEHHOW pPETHCTpallMd TIpaBa
MYHUITUTIAILHOH COOCTBEHHOCTH M HEBO3MOXKHOCTH YCTPAaHEHHS 3aMeuaHui MO0 TNpUYHH,
MOCTYKUBIIIUX OCHOBAHHMEM JIJIsl OTKa3a.

15. MakcuManbHBIM CPOK MPEIOCTABICHHUS MYHUIIUITAIBHON YCITYTH COCTaBIISACT:

CpoK HCTIOJTHEHUST MYHUITUTIATLHON (DYHKIIMHA UCUUCIISACTCS CO JTHS MOCTYIUICHUS 3asBJICHHS
U JIOKYMEHTOB, HEOOXOJMMBIX JI HMCIOJHEHUS MYHUIUINAIbHOW (yHkumu, Cnenuaiucty, U
COCTaBJIsIET 55 pabounx AHEH.

[lepenava 3asBieHUS W JOKYMEHTOB, HEOOXOIWUMBIX IS HWCIIOJIHEHUS MYHUIIUITAIIBHON
¢byakuun Crnenuanucta, ocymectBiusercs M®PI[ wHe mosmHee 3 paboumx gHEH ¢ MOMEHTa
PEruCTpaIiK 3asBJICHUSI B IPOTPAMMHOM KOMILJIEKCE.

B ciiyuae, ecnu 3asBuTEneM He MPEICTaBICHBI JOKYMEHTBI, HEOOXOIUMBIE IJIsl UCTIOTHEHHUS
MYHHUIMIATBHON (PYHKIIMM, KOTOpHIE 3asBUTENb BIpaBE MPEAOCTaBUTh IO COOCTBEHHOM
WHUIMATUBE, W TakKhe JOKyMEeHTHl 3ampammuBainuch MOILl/CnenuanuctoMm B paMKax
MEXBEJOMCTBEHHOTO B3aMMO/JICHCTBHSI, Tiepeada 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIsi
WCIIOJIHEHUS MYHUIIMNIAIBHON (YHKIMU CIEIUANNCTAa, OCYLIECTBISIETCA HE Mo3aHee 9 padounx
JTHEH ¢ MOMEHTA PEeTUCTPAIH 3asBJICHHS.

16. cuepnbiBaronuii nepeyeHb OCHOBAHUMN ISl OTKa3a B pUeMe JOKYMEHTOB.

1) 3asBJI€HHE W JOKYMEHTBHI, HEOOXOJWMBIE Ui WCIOJHEHUS MYHHUIMNAIbHON (QYHKIUH,
MPEACTABJICHBI HEYTIOJHOMOYEHHBIM JIULIOM;

2) 3asBUTEJIEM HE MPEACTABIEHBl OPUTHHAIBI TOKYMEHTOB, HEOOXOAUMBIX ISl UCTIOTHEHUS
MYHHUIIUITATEHOU (DYHKIUY;

3) 3asiBJI€HUE U IOKYMEHTHI COAEPKAT MOAUYMUCTKH, IPUITUCKH, 3aU€PKHYTBIE CII0BA U UHbIE HE
OTOBOpEHHBIC UCIIPABIICHUS, TEKCTHI HAMMCAHBI HEPa300PUHBO;

4) IpeICTaBJICHHBIE 3asSBUTEIEM JIOKYMEHTBI THOO MX KOIUU SBIISIFOTCS HEUUTAEMBIMU;

5) amunuu, IMEeHa, OTYECTBA, apeca HAUCAHbI HE MOJTHOCTHIO;

6) 3asBJICHHE U JOKYMEHThI UCIIOJHEHBI KapaHalloM;



7) IpEe/ICTaBJICHHbIE 3asBUTEJIEM 3asIBJIEHUE U JOKYMEHTBl UMEIOT CEPhE3HBIE MTOBPEKICHMUSI,
HaJIM4ue KOTOPBIX HE MO3BOJISIET OJIHO3HAYHO UCTOJIKOBATh UX COJEPIKAHUE.

17. B cnydae ecnu B Xx011€ IPOBEPKU TOKYMEHTOB BBISIBJIEHBl OCHOBAHMS, YKa3aHHbIE B
nyHkTe 16 pasnena Il HacTosero periaameHra:

- cotpyanuk M®OLI/AaMuHuCTpaIi, OTBETCTBEHHBINA 32 MPUEM JOKYMEHTOB YBEIOMIISET
3asiBUTEJI O BO3MOXKHOM OTKa3€ B IIPEJOCTABICHUN MYHUIIMIIAIILHOM YCIIyTH.

HcuepnsiBaromuil 1epedyeHb CHOBAaHUW JUIS OTKa3a B IIPEAOCTABICHUHM MYHULUAINIAIBHOU
YCIIYTH:

1) B cClyyae OTKa3a B TOCYJAapCTBEHHOW PETUCTPALMM IMpaBa MYHUUHUIIAIBHOMN
COOCTBEHHOCTH M HEBO3MOXXHOCTH YCTPaHEHHsI 3aMEeUaHmii;

2) 3a MpeIoCTaBICHUEM MYHHIUIIAIBHOW YCIYTH 00paTUiIOCh HEHAIIEKAIIIEE JIUTIO.

OTKa3 B IIpe10CTaBICHUN MYHUIIUNIAIIBHOM YCIIYTU 110 OCHOBAHUSIM, HE IIPETYCMOTPEHHBIM B
HACTOSIILEM IIYHKTE, HE JIOIYCKaeTCsl.

19. OcHOBaHHUS U1l IPUOCTAHOBJICHUS CIIOJHEHUS] MyHUIIUIAILHOM YCIIyTH:

1) B CJIy4ae BBISBJICHMS 3aME€UaHUU JIMOO NMPUYMH, NPENATCTBYIOIIMX HAMpPaBICHUIO
JOKYMEHTOB JUIsl TOCYJAapCTBEHHOM perucrpaluy IpaBa MYHUIUINAIbHOW COOCTBEHHOCTH B
PocpeecTp. ucnosiHeHre MyHUIIMTIATHHON yCIYTH MPUOCTAHABIMBAETCS HA CPOK, HEOOXOIUMBIN
JUIS yCTpaHEeHUsl 3aMe4YaHui TM00 MpUYMH;

2) B CJIy4ae MPUOCTAHOBJICHHSI TOCYJapCTBEHHON PEruCTpaliy IpaBa MyHUIIUIAIbHON
coOcTBeHHOCTH PocpeecTpom HCHIOTHEHNE MYHULIMIIATIBHOM YCIIYTH IPUOCTAaHABIMBAETCS Ha CPOK,
HEOOXOUMBIM JUIsl YCTpaHEHHUs 3aMeuyaHud MO0 MPUYMH, MOCTYKUBUIMX OCHOBAHHMEM JUIS
MIPUOCTAaHOBJICHHUS;

3) B Cllyda€ OTKa3a B TOCYAAPCTBEHHOM pErMCTpallMM MpaBa MYHULHIIAIBHON
coOcTBeHHOCTH PocpeecTpom HCHOTHEHUE MYHULIMITATIBHOM YCIIYTH IPUOCTAaHABIMBAETCS Ha CPOK,
HEO0OXO0IUMBIH [UIs yCTpaHEeHHUs 3aMeYaHu 1100 NMPUYKH, MOCTYKUBIIUX OCHOBaHHEM I OTKa3a,
0 YeM 3asBUTENb YBEAOMIISETCS TUCHbMEHHO.

20. IIpm mpepocTaBieHnH MyHULUIIAIBHOM YCIYTH IUIaTa C 3asBUTEIISI HE B3UMAETCSI.

21. TpeGoBaHMsI K MOMEIICHUSM, B KOTOPBIX MPEJOCTABISIOTCS MyHULIUTIATbHBIE YCIYTH.

TpeGoBanus K TOMEIICHUSIM

[Tomemenus M®IL, nmpeaHazHaueHHBbIE TSI pabOTHI C 3asBUTEISIMH, pacIoJiaracTcs Ha
HIDKHUX 3TaXkax 3/1aHus U UMeeT OTAeNbHbIN BxoA. [loMenienne o6opynoBaHo HHPOPMAITMOHHOM
TaOMMYKOM (BBIBECKOM), cojaepxkaiieii mosHoe HauMeHoBanne MO, a Takxke wHOOpMAIHIO O
pexume padotel MDII,

Bxon B nomemenne M®I] u BbIxo u3 HEero 060pyayeTcsi COOTBETCTBYIOUIMME YKa3aTeIsIMHU,
a Tak)Ke JIECTHUI[AMHU C MOPYYHSIMHU WU MaHIyCaMU I MEPEABUKEHUS JAETCKUX M MHBAIUIHBIX
KOJIICOK.

Ha tepputopuun, npuwieraromeii k mecropacnonoxeHutro M®Il, Mmecta aind mnapKOBKH
aBTOTPAHCIOPTHBIX CPEJACTB.

B nomemenuu cexropa A uHGOPMUPOBAHUS, OKUAAHUS U IIpHEMa FPAKIaH.

22. Uudopmanus 0 TOpSAAKE MPEIOCTABICHUS MYHUIMIAIBHON YCIYIM MOXKET OBITh
MPEA0CTABIICHA 3aBUTEIISIM:

HEMOCPEACTBEHHO CHEUUAJIMCTOM [0 YIPABICHUI0 MYHHUIMNAIbHBIM  HMYIIECTBOM
aMUHUCTpAIMU 3aypaJIbCKOTO TOPOJACKOTO MOCEIEHNUS;

HenocpeAcTBeHHO B momenieHusx M®L] Ha mHpOpMAIMOHHBIX CTEHAAX, B Pa3IaTOYHBIX
nH(OPMALIMOHHBIX MaTrepuanax (OpouItopsl, OYKJIETHl, JMCTOBKH, MaMSITKH), MPU JTHYHOM
KOHCYJIbTUPOBaHUU crenuaniuctoM MOIJ;

C MCIIOJIb30BaHUEM CPE/ICTB TeNe(OHHON CBA3H;

C UCIOJIb30BaHUEM MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTeH 00IIEero MoJb30BaHMs,
B TOM uucie cetu MHTepHer;

10 MMCbMEHHOMY OOpAIlleHUIO TpakKIaH U ropuandeckux aul B MOLl/anMunncTpanuio;

B CpeJICTBaX MaccoBOM MH(opManmu: mMyOIHKaIlMi B Ta3eTax, )KypHalaxX, BHICTYIJICHHS 110
paano, Ha TEIEBUACHUN;

MyTeM M3/1aHus MeYaTHbIX HHPOPMALMOHHBIX MaTepuanoB (Oporop, OyKIeTOB, TUCTOBOK U
T.1.);

MyTeM M3TOTOBJICHHUS U pa3MelleHus] 0aHHEPOB.



OcCHOBHBIMH  TpeOOBaHUSIMH K HH(QOPMUPOBAHHIO 3asSBUTENCH O MpPEJOCTaBICHUH
MYHUIUIIATBHON YCIYTH SBIISIOTCS:

JOCTOBEPHOCTb MPEIOCTABIIEMON HH(pOpMAMK 00 aJMUHUCTPATUBHBIX MPOLIEAYPaX;

YETKOCTh B M3JIOKEHUU UHPOPMAIUU 00 aIMUHUCTPATUBHBIX POIEAYpaX; HATISITHOCTh
¢dopm npenocrapnsieMoil nHpopMaIK 00 aIMUHUCTPATUBHBIX MPOLIEAYPAX;

ya00CTBO U IOCTYIHOCTbH MOJY4YECHUsI HHPOPMALIUU 00 aJMUHUACTPATUBHBIX IPOLETYPaX;

OTIEPaTUBHOCTH MPEAOCTABIICHHS HH(POPMAIIUK 00 aJMUHUCTPATUBHBIX MPOIEIypax.

23. B momemennun MOIl/anmuHucTpanud u Ha OQUIMATIBLHOM CaiTe aJIMUHHCTPALUU
3aypajgbCKOro TOpOJICKOTO IOCENEHHsS, Ha WH(POPMALMOHHBIX CTEHJAX M HHBIX HCTOYHHMKAX
MHGOPMHUPOBAHUS, COACPKAIINX AKTYyaTbHYIO H MCYEPIIBIBAIONIYIO HH(POPMAILIHIO, HEOOXOJMMYIO
JUIS TTOJTY4EHHUSI MYHULIMIIAJIBHBIX YCIIYT, pa3MellaeTcs cienyomas nadopmanus:

MepeueHb MYHUIIUTIATBHBIX YCIIYT, TpenocTaBisieMbix B M®Il/anmuHucTpanuu, oprasax u
OpraHu3alusaX, y4acTBYIOLIUX B MPEAOCTABICHUH TaKUX YCIIYT;

CPOKH IPEIOCTaBICHNUS MYHULIUIIAIbHBIX YCIIYT;

0 TIEepPEYHSIX JOKYMEHTOB, HEOOXOJIWMBIX I TIOJYYCHUS] MYHHUIUTAIBHBIX YCIYT H
TpeOOBaHUs, IPEABABISIEMbIC K 3TUM JIOKYMEHTaM;

OCHOBaHHUS JUIsl OTKa3a B PACCMOTPEHUHU 3asiBICHUS O MPEJOCTaBICHUM MYHUIUNAIbHON
YCIIYTH;

MOPSIIOK MOJIyYE€HUSI KOHCYJIbTAalui, UHPOPMHUPOBAHUS O XOJ€ OKa3aHUS MYHHUIIMIIAJIbHOU
YCIIYTH;

nHpOpMaNUs O JOTIOJHUTEIBHBIX (COMYTCTBYIOIIMX) yCIyrax, a Takxke 00 ychyrax,
HEOOXOMMBIX M 00s513aTeITBLHBIX JJIs TPEI0CTABIICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT,
pa3Mepax U HOpSAKE UX OIUIAThI;

TEKCT AIMUHUCTPATUBHOTO perjlaMeHTa C MPUJIOKEHUIMU (II0JIHAsl Bepcusi Ha 0(pULIHaIbHOM
caiite: www.zauralsk.ru);

pexuM paboThl, ajipec, rpaduk padoTel crienmanuctoB M®ILl/aqnmunucTparuu;

MOPSZIOK  OOKaJloBaHUS — ACHCTBUN  (Oe3MeMCTBHI), a TakkKe pEIIeHH OpraHoB,
MPEAOCTABIISIIOIINX FOCYAApPCTBEHHBIE YCIIyTH, u OpraHoB, MIPEA0CTABIISIOIINX
MYHULUIIAJIbHBIE YCIIyTH, roCyJapCTBEHHBIX u MYHHIIMIATbHBIX CITyKalllHX,
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB, padoTHHKOB M®DII;

nH(popMaLKs 0 IPEAYCMOTPEHHON 3aKOHO1aTeNbCTBOM P® OTBETCTBEHHOCTH AOKHOCTHBIX
JUL OPraHoB, NPENOCTABIAIOMINX T'OCYAAPCTBEHHBIE YCIYTH, AOJDKHOCTHBIX JHI[ OPraHOB,
MPEIOCTABNISIIOIINX MYHHUIUNAIbHBIE YyCcIyrd, paboTHukoB MOIL] 3a HapyiieHue mnopska
MPEAOCTABJICHHS TOCYJaPCTBEHHBIX U MYHULIUITAIbHBIX YCIYT;

uHdopmalusg O TOPSAAKE BO3MEIIEHUS Bpeda, MPUYMHEHHOTO 3asBUTENIO B pe3ysbTare
HEeHa/JIeXallero ucrnoiaHenus aubo HeucrnoaHeHuss MOL unu ero cotpynHukamMu o0sa3aHHOCTEH,
MIPEAYCMOTPEHHBIX 3aKOHO1aTEIbCTBOM PD;

npyras uadopmanus, HeoOXoauMast A7 MOJYyYeHHUs] MyHUIIUTIATbHON YCITYTH.

24. Ilpu otBerax Ha TejeQOHHbIC 3BOHKM M YCTHbIE OOpaIleHMs] TpakJaH CHEIHATUCTBI
MOII/AnMuHuCcTpaliii  TOAPOOHO U B BEXIMBON (KOppekTHOW) dopMe HHPOPMHUPYIOT
0oOpaTHBIIUXCS TO HMHTEPECYIOUUM uX BompocaM. OTBeT Ha TeleQOHHBIN 3BOHOK JOJDKEH
HAYMHATHCA C MH(OpPMALIMK O HANMEHOBAHUU OPraHa, B KOTOPBIN MO3BOHWII IpaXIaHUH, (paMUIn,
MMEHHU, OTYECTBE M JIOJDKHOCTU CIIELHUAINCTA, MPUHSABIIErO TeneoHHBIH 3BOHOK. Crienuamuct
MOILI/AnMuHUCTpallk JOJDKEH MPHUHSTh BCE HEOOXOAMMBIE MeEpbl I Jaud IOJIHOTO U
OIIEPATHUBHOIO OTBETA HA MOCTABJICHHbIE BONIPOCHL. Bpems pa3roBopa He JOKHO IpeBblmath 10
MuHyT. [Ipu HeBo3MokHOCTH crenuanucta MOL/AnMuHuUCTpalud OTBETUTH HA BOMIPOC
HEMEJUIEHHO, 3aMHTEPECOBAHHOMY JIMILY IO TeJe(OoHY B TeUEHHE JBYX JTHEH COOOIIA0T pe3yabTar
paccMOTpEHUS BOIIPOCa.

3asButenu, npencraBuBmue B M®OIL] kKOMIIEKT JOKYMEHTOB, M JKENAOIIUE MOJIYYHUTh
pe3ynbTaT mnpeaoctaBieHus yciayru B MODI[, B obs3arensHOM TOpsake HHDOpMHpYIOTCS
cneunanuctamu M®I] no TenedoHy 0 BO3MOXXHOCTH MOJTy4€HHsI UTOrOBOro JoKyMmeHTa B MOII,

25. 3adBUTENh MOXET BbIOpaTh J1Ba BapuaHTa WH()OPMHPOBAHUA TPU YCTHOM JIMYHOM
oOparieHuu:

1) B pexume oOmiel odepenu B THH mpuema crenuaincroB MOI/AnmunucTpanuy,
YIIOJTHOMOYEHHBIX U UH()OPMUPOBAHHUS,



file:///C:/Users/Buh/Desktop/РЕГЛАМЕНТ/готовые/в%20прок/www

2) 1o npensapurenbHoi 3anucu B MOII,

Bpemst oxumanus B ouepeny A MOTydeHUs MHPOpMauuu (KOHCYIbTAllMU) HE JOJDKHO
npeBbIath 15 MuHyT. B cityyae ecnu moaroToBka oTBeTa TpeOyeT MpoA0JKUTEIBHOTO BPEMEHH,
cneupanmuct MOPI[ HazHavaeT 3asBUTENIO yAOOHOE JUIsI HEro BpeMs Ui HOJY4YEeHUs
OKOHYATEJILHOT'O U IOJIHOTO OTBETA HA MOCTaBJIEHHBIE BOIIPOCHI.

Bpewms oxxuanus B ouepeu A1 NoJauy JOKYMEHTOB HE JJOJDKHO IIPEBBILIATh 15 MUHYT.

Bpewms oxxuanus B ouepenu A NOIy4eHUs JOKYMEHTOB HE JOJDKHO MPEBBILATE 15 MUHYT.

[Ipuem 3asBUTENEH BeaeTCS B MOPSAKE KUBOM ouepeau (MpU HAJIWYUU SJIEKTPOHHOU
CUCTEMBI YIIPABJIEHUS 04Yepeblo, B MIOPSJIKE NIEKTPOHHON ouepein).

26. Mudopmarus mo tenedoHy, a TakxKe MPH YCTHOM JIMYHOM 0OpaIieHu  Mpe0CTaBIsIeTCs
IO CJEAYIOIINM BOIIPOCAM:

1) pexum padotslt MOL/AnMuHucTpanmm;

2) TONHBIA TMOYTOBBIH aapec MOPL/AaMuHUCTparu JUISI TPEJOCTABICHUS KOMILUIEKTA
JOKYMEHTOB T10 TIOYTE;

3) CcIOCOOBI 3aIOJIHCHHUS 3asBJICHUS;

4) TepeyeHb yCIyr, KoTopble npegocrapistorcs B MOL/anmunucTpanuy;

5) TIepeueHb KaTeropuil 3asBUTENEH, MMEIOIMMX @PaBO Ha IMOJIyY€HUE YCIYT,
npeaocrtasisieMbix B MOL/Criennanuctom;

6) OCHOBaHMsSI  OTKa3a B  MPEAOCTaBICHUM  YCIYr,  MpPEAOCTaBIsIEMBIX B
MOII/AnMunHCTpaLINIO;

7) TOpPsA0K 00KajoBaHUsA pellieHui, AecTBUs (6e3eCTBYS) YyIIOJTHOMOYEHHBIX OPraHoB,
UX JOJDKHOCTHBIX JIMIL U cnerranuctoB MOL/AnmMuHucTpaiuu npy nperocTaBlIeHuH YCIIyT;

8) TpeOOBaHUS K KOMIUIEKTY JOKYMEHTOB,HEOOXOAUMBIX IS MIPeI0CTaBIICHUS
MYHULUITAJIBHON YCIYTH;

9) MOCJeI0BaTeIbHOCTH aJMUHUCTPATUBHBIXIPOLIEAYPIIPU IPEIOCTABICHUH YCIYTH;

10) CpOKH MPeAOCTaBICHHUS] MyHUIIUITATIbHOM yCITyTH.

27. IluceMenHbIe OOpareHus: ¥ 0OpaIIeHUATIONyIaTeIeHyCITyT

MIOCPEICTBOM DJIEKTPOHHOM MOYTHI MO BOMNpOcaM O MOpAJKe, crnoco0aXx M yCIOBHAX
IIPEIOCTABJICHUS MYHULANIATBHON yCIayTu paccMaTpuBarOTCA crequagIucTaMu
MOI/AnMuHHCTpaiuk, € YYETOM BpPEMEHH IMOATOTOBKM OTBETa 3asBHUTENIO, B CPOK, HE
npesbimaronuit 10 pabounx mHEH ¢ MOMEHTa peructparuu oopamenus B MOL/ A amunucTparuro.
Copepkanue OTBeTa JOJDKHO MAaKCHUMaJlbHO IIOJHO OTpakaTb O00BEM 3ampalinBaeMoin
uHpopmanuu. B oTBeTe Ha NMCbMEHHOE OOpallleHHE 3asBUTENS CIELUAIUCT YKa3bIBae€T CBOIO
JOJDKHOCTB, (PaMUJIMIO, UMSI U OTYECTBO, A TAKXKE HOMEP Tesie(OoHa TS CIIPaBOK.

28. Iloka3zaTessiMM KauecTBa MyHULIMIIAJILHON YCIIYTH SIBJISIFOTCSL:

- TOYHOCTb ITPENOCTABIICHUS MyHULIUIIAIBHON YCIYTH;

- mpodecCHOHANIbHAS TIOJITOTOBKA crienuanuctoB Aqmuauctpanuu EI'TI;

- BBICOKAsI Ky/IbTypa 00CIyKUBaHUs 3assBUTEICH;

- CTpOroe COOJII0JIEHHE CPOKOB ITPEIOCTABICHUS MYHHULIMIIATBHON YCIYyTH;

- MUHUMAJIbHOE KOJIMYECTBO OOpallleHUi 3asBUTENIS 3a IPEJ0CTABICHUEM YCIYTH.

1. Cocras, 10¢J1€10BATEJIBHOCTD H CPOKH BBINIOJTHEHHU S
aIMHHHMCTPATHBHBIX NPOLEAYP, TPe0OOBAHMA K NOPAJKY HX BBIIIOJIHEHHS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHUS] AIMUHUCTPATHBHBIX NPOLEAYP B MHOIO()YHKIMOHAJBHBIX

LHeHTpax

29. Hpe,[[OCTaBJ'IeHI/Ie MYHHHHHaHBHOﬁ yCIyru BKJIIO4YACT B cebs CJICAYHOIIIHUC
AIMUHUCTPATUBHBIC IPOLCAYPBI:

1) npueM, peructpanus 3asABJICHUA U JOKYMCHTOB, HeO6XO,[[I/IMI>IX AJI1 IIPEAO0CTABIICHUA
MYHI/II_[I/IHEUIBHOI\/’I yCIyru «Hepenaqa B MYHHIUIIAJIBHYIO COOCTBEHHOCTH BHOBb INOCTPOCHHBIX
00BEKTOB HCABHUXKXUMOTO UMYIICCTBA U 00BEKTOB HE3aBCPIICHHOI'O CTPOUTCIILCTBAY,

2) PACCMOTPCHUC 3a4BJICHUA Ha IPCAOCTABICHUC MYHHHHHaHbHOﬁ YCIyru u 10KyMEHTOB,
HCO6XO,Z[I/IMBIX AJIg TIPEAOCTABJICHU A MYHHHHHaHLHOﬁ YCIYIu;

3) YBCAOMIICHUC O MIPHUHATUU UMYIICCTBA B MYHUIHUIIAJIBHYRO COOCTBEHHOCTh 0O
YBECAOMIICHUEC O HCBO3MOXHOCTH IPUHATUA B MYHHIUIIAIBHYIO COOCTBEHHOCTh BHOBb
MMOCTPOCHHBIX 00BEKTOB HCABUXKXUMOT'O UMYILICCTBA, 00BEKTOB HE3aBCPUICHHOI'O CTPOUTCIILCTBA.



brox — cxeMa mpenocraBiaeHUs] MyHULIMIIAIBHOM yciyru npuseneHa B Ilpuioskenun 2 k
aJIMMHHUCTPaTUBHOMY PETJIAMEHTY.

30. Ilpuem, perucrpanus 3asiBICHUS U IPUIOKEHHBIX K HEMY IOKYMEHTOB.

IOpunnueckum  ¢pakToM, SBIAIONIMMCS OCHOBaHHMEM /ISl Hayajga aIMHUHUCTPATHBHOMN
IIPOLIEIYPHI, ABJISIETCS oOpaiieHue 3asBUTEIIS (npencraBurens 3asIBUTEIS) B
M®I/AAMUHUCTpAIIMIO C JOKyMEHTaMHM, MPEAYCMOTPEHHBIMH MYHKTOM 12 HacTosIIero
aJIMMHHUCTPATUBHOIO PErJIaMEHTA.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE aJMUHUCTPATUBHOM MpOIENYpHI,
spisiercs cnenuancet M®L/AmmuaucTpanuu.

[Ipuem 3asBIeHUS U MPWIOKEHHBIX K HEMY JOKYMEHTOB Ui IPENOCTaBJICHUS
MYHUIIUTAIBHON YCIYTH OCYIIECTBIIsIeTCsl crennanuctoM MOLl/AnMuHUCTpauy B THU M 4achl
IpyemMa, yKa3aHHbIE B IYHKTE 6 HACTOSILEro aIMMHUCTPATUBHOIO PETJIAMEHTA.

[Ipy mnonaydeHMH JOKYMEHTOB 3asBUTENs (TPEACTABUTENSl 3asBUTENS) CIELUAIMCT
MOILI/AnMuHHCTpallM BHOCUT B AJIEKTPOHHYIO 0a3y JaHHBIX 10 Y4ETy JOKYMEHTOB CBEACHHUS O
IpueMe, B TOM 4HCJIE:

PEruCTpallMOHHBIN HOMED;

JIaTy MpueMa 3asiBJICHUS U JOKYMEHTOB;

HaVMEHOBAHUE 3asBUTEIIA.

Pe3ynbTaTroM BBINOJIHEHUS aJMUHHCTPATUBHOW TPOILEAYpPHl SBISETCS PErUCTpalus
3asiBJICHUS M TPUJIOKEHHBIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOHM 0a3e HaHHBIX 1O MpUEMY
JOKYMEHTOB, IPUCBOCHUE 3asIBJICHUIO PETUCTPALIMOHHOIO HOMEpA U JaThl.

[Ipu HanMuMu OCHOBAHUH JIJIsl 0TKa3a B pUeMe IOKyMEHTOB, HEOOXOIUMBIX [Tl UICTIOJTHEHHS
MYHULMIIAJBHON  YCIYTH, YCTAHOBJICHHBIX IIyHKTOM 16  periameHTta, CHEHUAIUCT
MOILI/AnMuHucTpanuu B YCTHOU opMe yBEAOMIISIET 3asiBUTENS O HAJTMUYUU TaKUX OCHOBaHUM, U
pa3bsACHSET AEUCTBUA, KOTOPble HEOOXOAWMO BBIOJHUTH 3aSBUTENIO JJI YCTPAHEHUS MPHUYUH,
SIBJISIFOLMXCSL. OCHOBAHMEM JUIsl OTKa3a B NpHEMe JOKYMEHTOB. B ciydae oTkasza 3asBHTENA
YCTPaHUTh MPUYHHBI, ABJIAIOIIMECS OCHOBAH